ATIMAHWCTpaIIys
IIprBONBHEHCKOrO CEIIHLCKOTO IIOCEICHUS

CBeTNoApCKOro My HHLIMITAJILHOTO paioHa Bosrorpaackoi 061acTu
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IIOCTAHOBJIEHUE

or 22.04.2025 1. Ne 23

«O BHECEHHM W3MEHEHHH B ITOCTAHOBIICHHE
anMUHHACTpany [ [pHBOIBHEHCKOTO CETBCKOTO
noceseHust CBETII0APCKOr0 MyHUIIUIIAEHOTO
paiiona Bonrorpazncko# o6nactu

oT «08» aBrycra 2019 r. Ne 47

«O0 yTBep)KICHUH aIMUHHUCTPaTUBHOIO perjlaMeHTa
[peROCTaBICHUS MyHHAIUNAIIBHOM yCIyTH
«[IpuHaTHE HJOKYMEHTOB, a TAK)KE BhIIaya
pelneHuit o mepeBoie Wik 06 0TKa3e B IEPEBOIE
KHIIOTO TIOMEIIEHHSI B HEXKUIIOE WITH HEXHIIOTO
TIOMEILEHHS B XKMJIOE IOMEIIEeHUEY (B pelaKinu
o1 12.12.2019 r. Ne68)»

B cootBerctBHu c QenmeparmpupmMu 3akoHamu oT 06.10.2003 Ne 131-03 «O6 obmmx
OpUHIOMIIAX OpraHM3allid MECTHOTO camoympaBienus B Poccuiickoit ®epepamum», oT
27.07.2010 Ne 210-@3 «O6 opraHm3anMH NPEJOCTaBICHUS TOCYJAPCTBEHHBEIX H
MYHHLIUIAILHBIX yCIyD», 0T 26.12.2024 No 494-®3 «O BHeCeHHM H3MEHEHMH B OTIEIbHEIE
3aKOHOZaTeNnbHble akTel Poccuiickoit ®@enepaiuu», YcraBa [IpHBOIBEHEHCKOTO CEIBCKOTO
noceneHus AnMuHuUCTpanus [IpHBOJIBHEHCKOrO CembCKOro moceneHus CBETJIOAPCKOTO
MYHUILIUIIAILHOTO paiioHa Bonrorpanckoit obnactu

HNOCTAaHOBJACT:

1. BHecT B aIMUHHCTpPATUBHEIM pETTaMEHT NPEAOCTABIECHUS MYHHIMIIAIBHOM yCIyrH
«[IpuHsATHE MOKYMEHTOB, @ TaKXe BbIAa4da pEIIeHHil O mepeBoie WM 00 OTKa3e B IepeBOJE
XKHJIOTO TIOMEIICHHWsS B HEXMWIOE MJIH HEXWIOIO IIOMEIIEHHS B JXXHIOC IIOMEIICHUEY,
YTBEPXKICHHBIA [TOCTAHOBICHHEM IIOJHOE HAaMMEHOBAaHHE HCIOJHHTEIHHO-PACTIOPSIUTENHHOTO
opraHa MyHHIMNansHOro obpaszoBanus oT «08» abrycra 2019 r. Ne 47 ( B pemakmuu ot
12.12.2019 r. Ne68), cnemyromue U3MEHEHUS:

1) myHKT 2.5 H3IOXKUTH B CIEAYIOLIEH peaaKIIiu:

«2.5. IlpaBoBble OCHOBaHUS NSl IIPEIOCTABICHUS YCIIyTH.

[lepeueHs HOPMATHUBHBIX IPABOBBIX aKTOB, PETYJIUPYIOMIUX IIPEJOCTaBIIEHHE MyHULIHIATBHON
yeayru, wHpOpMaIus 0 mopsake gocylaebHoro (BHecyneOHOro) 0O0XalOBaHHUS pEHICHHH
neicTBuil  (Oe3meiicTBUS) YIONHOMOYEHHOTo oprana, MOILI, opranusaimuii, a Takxe HX



JOJDKHOCTHBIX JIMIl, MYHHUIUIIATIBHBIX CIyXaIlluX, paOOTHHKOB pa3MEINeHH Ha OGHIHAILHOM
caiite ymosHoMoueHHOro opra"a, MO®IL] B uHGOPMAIHOHHO-TEIIEKOMMYHHKAIIMOHHON CETH
«HaTepueT», a Takxke Ha EaMHOM nopTaile rocy 1apCTBEHHBIX M MYHHUIUITATBHBIX YCIyT.»;

2) nyHKT 2.10 n310XUTE B cnepyromei peaaxnun: «2.10. MakciuManbHBIH CPOK OXHIAHUS
B OYepenw IpH TII0Jadye 3asgBlICHHS H IpH M[ONYYCHUH pe3yibTaTa IIpeloCTaBICHHUS
MYHHLHIAIBHON YCIIyTH B CiIydae OOpalleHns 3assBUTENS HEITOCPEICTBEHHO B YIIOTHOMOYEHHEIA
opran wiu M®I] coctaBmsier 15 MUHYT.»;

3) nynkT 2.12 nocie ¢ioBa «I0KyMEHTOB» JOMOJIHHUTEH CIOBaMH «H (UJK) HHPOpMAHNY;

4) pa3mensl 4, 5 UCKITIOYUTE.

2. Hacrosiee nocTaHOBICHHE BCTYIAET B CHILY CO JIHA €r0 OQUIMAIBHOTO OIYOITHKOBAHHS
IyTeM pa3MellicHuss B ceTeBoM u3faHum "O¢uuuanbHerii caiit [IpuBOJIBHEHCKOrO CEIBCKOTO
nocenenus: CBETIIOSPCKOr0 MyHUIMIansHOro pationa Boarorpanckoi#t obmactu" DJI Ne &C 77-
84779 (https://privol.ru/).

3. KOHTpOJIB 3a UCIIOJTHCHHAEM HACTOAILIETO PACIIOPAXKCHHA OCTABJIAIO 3a co00i.

I'naBa ITpuBOIBEHEHCKOTO CEJIBCKOTO ITOCENECHUA =~ - | (:/[ g/ - 0. B. ManmHoBCKast
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[Ipunoxenne Ne 1
YTBEPXJEH
IIOCTaHOBJIEHHEM aIMHUHUCTPAIIHH
IIpruBOIBHEHCKOTO CETBCKOTO TIOCEIEHHUS
CBeTII0APCKOTr0 MyHHIUIIANBHOTO paioHa
Bomnrorpanckoii o6nactu
oT «08» aBrycra 2018 r. Ne 47

ANMHHHCTPATHBHBIN perjiaMeHT
NpeaocTaBJIeHH MyHUINNAJIbHOH yoayru «[IpuHaTHE T0KYMEHTOB, a TAKIKE BbIJa4a
penieHHi 0 MepeBoe WM 00 0TKA3e B IEPEBO/IE SKHJIOT0 MOMENIeHU B HEKHII0€e HIH
HEKHMJIOT0 TMOMENIEHH B JKHJI0€ IOMeEIIeHue»
( B penaxnuu ot 12.12.2019 r. Ne68, ot 22.04.2025 r. Ne23)

1. O6mue nonoxenus

1.1. IlpenMer perynupoBasus

Hacrosmuli anqMUHUCTPAaTUBHBIN peIrVIaMEHT YCTaHABIHMBACT MOPAMOK TNPENOCTABICHHMS
MyHHIUNAIbHON ycryrn «IIpuHATHE ZOKYMEHTOB, a TAKXe BbIaua PEHICHHM 0 MEPEBOIE UK 00
OTKa3e B IIEPEBOJE KUJIOTO IIOMEINEHHS B HEXUJIOE WM HEXHJIOr0 IOMEIIEHHS B KHIOE
IIOMeMieHne» (anee — MyHUIIMNAIBHAS YCIyTra) U CTaHAapT MPEeTOCTaBICHHUS MyHHIHIAIbHON
YCIYTH, B TOM HHCIIE OIIpENIesIIeT CPOKH U MOCIEAOBATEIFHOCTh aIMHHACTPATHBHAIX MPOHEAYD
HpU IIPEOCTABICHUH MyHHUHUIIAIBHON yCIYIH aqMuHHCTpanuei [IpHBOIBHEHCKOTO CEIhCKOTo
nocenerus CBETJIOAPCKOTO MyHUIIMIIATIBHOTO pationa Bonrorpanckoit o6nact.

1.2. 3agBuTensMu Ha IONydeHHE MYHHUIHUIIAIBHOM YCIyIH SBIAIOTCS COOCTBEHHHMKH
IIOMEILEHHH WK YIIOTHOMOYEHHBIE UMH JINIIA.

1.3. ITopsmox HHQOPMHUPOBAHUS 3asABHUTENEH O IIPEAOCTABICHIN MyHUNMITAIBGHOMN YCIyru
1.3.1 Cpenmenusa o MecTe HaxOXICHHHA, KOHTAKTHBIX TenedoHax H rpaduke paGoThI
amvuauCcTpanuy [IprBoNBHEHCKOrO cenbekoro moceneHuss CBEMIOAPCKOTO MYHHIUIAIHHOTO
pafiona Bomnrorpagckoif ob6nacT, opraHu3anmi, y4acTBYIOUIMX B IIPEIOCTABIECHHH
MYHHIHIIATBHON YCIyTH, MHOTO(hYHKITHOHATIFHOTO IeHTpa (nanee — M®II):
AnmunncTpanus pacnonaraeTces o agpecy: 404191,noc. IlpuBonsHsit, CBeTNOSIpCKHil paiioH,
Bosnrorpanckas obnacts, yn. Copokusa 1. 2.

I'paduk paboTel aqMUHUCTPAIHH:

Jlens mpuema Bpewms npuema

IlonenensHUK ¢ 08.00 mo 16 00
Bropaux ¢ 08.00 1o 16.00
Cpena ¢ 08.00 mo 16.00
Yetsepr ¢ 08.00 no 16.00
[IaTHHLIZ ¢ 08.00 no 16.00

O6enenusiii nepepsis ¢ 12.00 mo 13.00

Brexonuble nHu:  cy6060Ta, BOCKPECEHRE

Tenedon (paxc) agmuancTparuu [[puBOIEHEHCKOTO CEBCKOTO OCEIEHUS
(84477) 6-63-23

Tenedon cnenuanucTos agMuHUcTpanun: 8 (84477)6-63-23

OnexrponHas moura (admin_privol.ru)

MBY «M®I1 Cpetnospckoro paiioHay pacnojaraercs o anpecy: [Toutosslit anpec MBY

"MHOroQ)yHKIMOHAIBHBIH IEHTP 0 IPEIOCTABIEHUIO TOCYIaPCTBEHHBIX U MY HHUITUITATbHBIX



admin_privol.ru

1.3.2. Nadopmammio o HOpAIKE NPENOCTABICHHS MYHHUIHIAIBHOM YCIYTH 3aiBHTEINH
MOYET MOJIYIUTh:

HENOCPEACTBEHHO B  aIMHUHHUCTpanud  [IpHBONBHEHCKOrO  CEJILCKOIO  ITOCENIEHHS
CBemnospckoro MyHUIUNIAILHOTO paliona Bonrorpaackoit obnactu (MHdopMaMoOHHEE CTEHIE,
yCcTHOe HWHGOPMHpOBaHWE IO TenepoHy, a Takke Ha JMYHOM IIpUEME MYHHIMOATLHBIME
CIOy)XKalllUMH aJAMHHHCTpanuK [IpHBOIBHEHCKOIO CeNbCKOro moceneHus CBeTIOAPCKOro
MYHHUIMIIATBHOTO paitona Bonrorpanckoit o6mact;

[I0 II0YTE, B TOM 4YHCIE JMIEKTPOHHOH mouTte (admin_privol@mail.ru), B ciiyyae mHCEMEHHOTO

oOpallleHHs 3asIBUTENS;

B ceTd MHTepHeT Ha opuIHaNbHOM calite aAMUHHACTpalwy [IpHBONBHEHCKOrO CEIBCKOTO
nocenenus CBETIIOAPCKOrO0 MyHHIMIIANBHOrO pafioHa Boimrorpaackoit obmactu (http:privol.ru)
Ha o¢unuaneHoM mnoptaiie ['ybepHaropa u AnMuHHCTpanmu Bonrorpamckoit oGmactu
(www.volgograd.ru), Ha EnmHOM mopTane rocy#apCTBEHHBIX W MYHHIMIIAIBHBIX YCIYT,
SBISTIOIIEMCS (elepalbHOM TOCYyIapCTBEHHOH HHPOPMAITMOHHON CHCTEMOH, oOecrneunBaroniei
[IPEIOCTaBAeHNE TOCYAapCTBEHHBIX U MYHHIMIAIBHBIX YCIYyT B 3JIEKTPOHHOM dopMme (maiee —
Envnsiii nopran rocyJapCTBEHHAIX U MyHUIIUNANBHEIX YCIyT) (Www.gosuslugi.ru).

2. CtaHAapT NpeaoCcTaBJIeHHA MYHHIIUNIAILHON yCJIyry

2.1. HamMeHOBaHME MyHHLIMNANBHON yciyTh — «[IpuHsSTHE TOKYMEHTOB, a TaKkKe BeIIAYA
peLIeHUH 0 epeBoAe MM 00 OTKa3e B MEPEBOJIE JKUIIOr0 IOMEIICHUS B HEXKHUIIOE HITH HEXHIIOTO
TIOMEIIEHHS B XKHIIOE TTIOMETHEHUEY .

2.2. MyHununanpHasi yclIyra IpeAocTaBiisieTcs anMuHucTpanued I[IppBosbHEHCKOTO
cenbeKoro noceneHns CBeTIOAPCKOro My HUIMIIANIBHOTO paitona Bonrorpanckoii o6nactu (naiee
TaKKe YIIOJHOMOUEHHEIH Oprag).

2.3. Pe3ynpTaToM IpeAoCTaBICHUS My HALUIIATBHON YCIYTH SBIISETCS:

- pelleHHe O IIepeBOJE JKUIOIO IOMEIICHHS B HEXHJIOE IIOMEIIEHHEe M HEXKUIIOTO
TIOMEIIEHHS B KHUIIOC MTOMEITICHHE B OPME YBEIIOMIICHHUS;

- peureEre 00 OTKa3e B MEPEBOJIE JKUIOTO MOMEIIEHHS B HEXXHIIOE IIOMEIIEHHE H HEXXHIIOTO
TIOMEINEHHS B XKUIIO€ TOMEIICHHE B (JOpPME YBEIOMIICHHUA.

2.4. Cpok mpenocTaBlieHHs MyBULUIATBHON YCIyTH.

Pemenne o mepeBome HMiaH 00 oOTkase B IIE€PEBOJE [OMEIIEHHS IIPUHUMAETCS
YIIOJTHOMOYEHHBIM OPTaHOM HE II03JHEee YeM 4epe3 COPOK ISTh AHEH O HHS IpeACTaBIeHHS
JIOKyMEHTOB, 0053aHHOCTB II0 TIPEJICTABICHUIO KOTOPBIX BO3JI0KEHA Ha 3asBUTEIS.

B ciyuae mpezncraBieHus 3agBHTENEM JOKyMEHTOB depe3 MOI] cpok NpUHATHS peIneHus
0 mepeBole UMM 00 OTKase B IEPEBOJE MOMEIIEHMS HCUUCIIETCS €O OHA mepemaun MOL]
IaHHBIX TOKYMEHTOB B YIIOJTHOMOYEHHBI OpraH.

2.5. IIpaBoBEIe OCHOBAHMS IS IPEAOCTABIICHHS YCITYTH.

Ilepeuerr  HOpPMAaTHBHBIX  IIPaBOBBIX  a@KTOB,  PETYJUPYIONIMX  NPEAOCTABIECHHE
MYHHUIMNANBHOM yciayru, nHopManus o nopszake nocynebHoro (BHecyneOHOro) o0XKaroBaHus
pelneHuit u neiictBuil (6e3xeHCcTBHS) YIONHOMOUYEHHOro oprana, M®L, opranusanuii, a Takxe
UX JOJDKHOCTHBIX JIMII, MyHUITHIIANBGHBIX CITy)KalKUX, pabOTHHKOB pa3MelleHbl Ha O(QHIIHATLHOM
caiiTe ymoJHOMOYECHHOro opraHa, M®I| B wuH)OpPMAIMOHHO-TEIEKOMMYHHKAIIMOHHONH CETH
«MHaTepHETY, a Takke Ha EauHOM mopTalie rocy1apCTBEHHBIX ¥ MYHHITUIAIBHBIX YCITYT.

2.6. McuepnbiBarolif IepeueHb JIOKYMEHTOB, HEOOXOAMMEIX [UIS TIPEIOCTABIICHHS
MYHHUIUIAIBHON yCIyTH

2.6.1. HcuepnpBaromuif nepedeHh [OOKYMEHTOB, HEOOXOOUMEIX B COOTBETCTBHH
c 3aKOHOIATEIBEHEIMH H HHBIMH HOPMAaTUBHEIMHI IIPaBOBBIMH aKTaMH
JUTS TIPEIOCTARNIEHUS My HUIIUITAIBHON YCITyTH, IOAJIEXAIUX IIPECTABICHUIO 3aIBUTEISIMHU:

- 3adBJICHHE O MEPEBOJIC MOMEIICHHUS (Jlajiee — 3asBICHUE);
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- IOJITOTOBJICHHEBIN B 0OPMIICHHBIN B YCTAaHOBICHHOM ITOPSIKE IIPOEKT IepeycTpoicTBa U
(WIH) HmEpeILIaHAPOBKH IIEPEBOJMIMOIO MOMeINeH s (B Clydae, €cliH NEpeyCTPOHCTBO ¥ (W)
THeperiaHipoBKa TpeOyIoTCS A 00eCIeUeH s HCIOIB30BAHH TaKOr0 IOMENIECHH B KayeCcTBe
YXHJIOTO YTH HEXXUJIOTO IOMEIIEHH);

- IIpaBOYyCTaHABIHMBAIOIINE JOKYMEHTHl Ha IEPEeBOAUMOE IOMeEIleHHe (IOUIMHHUKY I
3aCBHICTEILCTBOBAHHBIE B HOTAPHAIBHOM IIOpSAAKE KOIIMM), B Ciydae €eClH IpaBo Ha
HEPEBOJIMMOE IIOMEIEHUE HE 3aperHCTpHpOBaHO B ENMHOM TIocynapCTBEHHOM peecTpe
HEIBIDKIMOCTH;

- mpoTokoy obmero coOpaHus COOCTBEHHHKOB IIOMEUICHUH B MHOTOKBApTUPHOM HOME,
comepkauIuii perreHne 00 HX COMVIACHM HA IepeBOJ JKMJIOTO TIOMEIIEHHS B HEKHIIOE
[IOMEIICHUE;

- corjacue KaKAoro COOCTBEHHMKA BCEX ITOMEIMICHWH, IMPUMBIKAIOMIUX K IIEPEBOTUMOMY
IOMELIEHHIO, Ha IIEPEBO/T JKUIIOro IIOMEHICHHUS B HEXHIIIOE TIOMENIEHHE.

dopmupoBaHUe 3asBlICHHS B OJEKTPOHHOH (QopMe OCYHIECTBISETCS MTOCPEACTBOM
3aII0JIHEHHS DJIEKTPOHHOM (OpMBbI 3asBleHHS Ha EIWHOM IIOpTane TroCyIapcTBEHHBIX H
MyHUIMOAIBHEIX YCIyT WIH OOHIHATLHOM caliTe agMuHUCTpanuy [IpHBOITEHEHCKOrO CEIECKOTO
moceneHuss CBETJIOAPCKOI0 MyHHIIMNANHHOTO paitona Bosrorpamckoit obmactu: http://privol.ru
6e3 HeoOXO0TUMOCTH JIOMOTHUTENLHOM [ToAaYM 3asIBIECHUS B Kakoit-mubo nHo# popme.

2.6.2. Ilepevyers MOKYMEHTOB (CBeIEHMM), KOTOPHIE 3asBUTENb BIpaBe IPEACTaBHTH IIO
coOCTBEHHO} HHUITHATHBE:

- [IPaBOYCTAHABIHUBAIOIHME INOKYMEHTHl Ha INEPEBOJMMOE IIOMEIICHHEe, €CIM IIpaBo Ha
[EePEBOIMMOE  ITOMEMICHHE 3aperHCTPUpPOBaHO B EAMHOM  rocyJapcTBEHHOM — peecTpe
HEJIBIDKAMOCTH;

- IUIaH MEPEeBOJAMMOrO IIOMEMICHHS C €r0 TEXHHHYECKMM OIUCaHueM (B Ciydae, ecild
IIEPEeBOIUMOE TIOMEIIIeHHE SBIIIETCS JKUITbIM, TEXHHUESCKHUH ITacIiopT TaKOTro IIOMEIIECHHS);

- MO3TaXKHBIN IJIaH JOMa, B KOTOPOM HaXOJIHUTCs IEPEBOIUMOE IOMELIEHHE.

B cioyuae — HempencTaBIeHHS ~— 3asgBUTeNeM 110 COOCTBEHHOM  HMHHIUAaTHBE
BBIICIIEPEUNCICHHBIX ~ JOKYMEHTOB  OHM  HOZJEXKAaT  INPEACTaBICHHI0O B paMKax
MEXBEIOMCTBEHHOTO HHGOOPMAIIHOHHOTO B3aHMOIEHCTBHSL.

2.6.3. 3asgBneHHe H JOKYMEHTHI, YyKa3aHHBIe B myHKTax 2.6.1, 2.6.2 HacTosIero
aMHHUCTPATHBHOTO PEIJIAMEHTA, MOTYT OBITH IIPEICTABIICHEI 3asSBUTENSIMU 10 WX BHIOOpPY B
YIOJHOMOYUEHHEIH opraH wix M®L] imuno, mi6o HampaBiIeHs! MOCPEICTBOM IIOYTOBON CBSI3M Ha
OyMayxHOM HOCHTelE, 100 MPEeICTaBIeHE B YIIOMTHOMOYEHHBIH OpraH B (opMe 3JIEKTPOHHOTO
JOKyMEHTa.

IMomaua moxymeHtoB uepe3 MOII ocyImecTBiseTcs B COOTBETCTBHU C COTJIAIICHHEM O
B3AMMOJEUCTBHM, 3aKTIOUeHHEIM Mexay MOI[ m ynoiHOMOYEHHBIM OpraHOM, ¢ MOMEHTa
BCTYILICHHUS B CHUTy COOTBETCTBYIOIIETO COTTIALIIEHNS O B3aUMOACHCTBHH.

Konuu HOKYMEHTOB IOKHBEI OBITH 3aBEpEHBI B YCTAHOBJICHHOM 3aKOHOIATENHCTBOM
TIOPSIIIKE.

2.7. OcHoBaHus AJI1 OTKa3a B IpHEME JOKYMEHTOB, HEOOXOIUMEIX IUJIS HpelocTaBIeHUS
MYHHUIUITATBHOR YCIIYTH.

3asgBHTENIO HATIPABIIAETCS yBEJOMIEHHE 00 OTKa3€ B IIPUEME K PACCMOTPEHHIO 3asBJICHHS B
cily4ae, eClid IIpH OOpalleHHH 3a IIPeAOCTaBICHHEM MYHMIHNAIBHOH YCIYTH B JIEKTPOHHON
(dopMe B pe3ybTaTe IPOBEPKH YCHIICHHON KBATM(MHIUPOBAHHOH 3JIEKTPOHHOM HOANHKCH (1anee-
KBATHOUIAPOBAHHAS IIOJNKCH) BBHIIBIECHO HECOOIONEHME YCTAaHOBICHHBIX cTaThed 11
DenepanpHoro 3akoHa ot 06.04.2011 Ne 63-03 «OO6 310eKTpOHHOM NOAIMCH» YCIOBHH
TIpU3HAHUA ee AeHCTBUTEILHOCTH.

2.8. OcHoBaHWA U1 [PHOCTAHOBICHHS IIPEJJOCTABICHHUS MYHHLHIAIBHOH YCIyTH

OTCYTCTBYIOT.
OTKa3 B [EepPeBOIE KUIOTO OMEUICHHUS B HEXUIOE IOMEICHHE WIIH HEXIIOTO ITOMEIIeHHS

B XXKHJIO€ IIOMEIICHHUE NOIIYCKACTCA B ClIydasiX:
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- HEIpPEeACTAaBICHUA ONpPEAENEHHBIX B IyHKTe 2.6.1 HACTOSIIETO aIMHHHUCTPATHBHOIO
periaaMenTa JOKyMEHTOB, 0053aHHOCTB 110 [IPEACTABICHAIO KOTOPBIX BO3JIOKEHA Ha 3aIBUTEIIS;

- IOCTYIUIEHHS B OpraH, OCYIIECTBIIOMHKN TIepeBOA IOMEIIEHHM, OTBETa Ha
MEXBEJIOMCTBEHHBI 3allpoCc, CBUAETEIHCTBYIOMEro 00 OTCYTCTBHM JNOKyMeHTa H (¥JIH)
uapopManuy, HeOOXOAUMEIX IJIS IEPeBOJa JKUIOr0 IMOMEINEHHS B HEXHIIOE IIOMENICHUE HIIH
HEXWJIOTO IIOMEINEHHS B XHJIOE IIOMEIICHHE B COOTBETCTBHH C NMYyHKTOM 2.6.2 HACTOSMIIETO
aJMHHHCTPATHBHOTO pErjaMeHTa, €CINH COOTBETCTBYIOHNIMH JOKYMEHT He IIpeICTaBlIeH
3asBHTENEM II0 COOCTBEeHHOM MHMIMaTHBe. OTKa3 B HEpPEeBOJAE IIOMEUIEHHs MO YKa3saHHOMY
OCHOBaHUIO JOIIyCKAaeTCs B CIIydae, €CJId OpraH, OCYILIECTBIISIONT I IepeBo ] IOMEIIEH I, moce
IOJy4EHHsI YKa3aHHOTO OTBETa YBEIOMHI 3asBHTENA O IIOJYYEHHH TAKOTO OTBETA, MPEIIOMKHII
3asBUTENIO MIPEACTABUTh JOKyMEHT U (WiIH) HHPOpMaIuio, He0OX0AUMEIE [UIA IePEBOIA HHUIIOTO
MOMEINEHUS B HEXHIIOE ITOMEIEHHE HIH HEXHIOr0 MOMENIEHWS B JKWIOE IIOMEIICHHE B
COOTBETCTBHH C IIyHKTOM 2.6.2 HaCTOSALIEr0 afMUHUCTPATHBHOTO PerjaMeHTa, U He MOJIyYHII OT
3asBHUTEJI TaKKe JOKYMEHT M (WIM) HHGOPMAIMIO B TE€UEHHUE IATHAANATH paboumX IAHEH co JHA
HAlpaBJICHHS YBEIOMIICHHS;

- IpeJCTaBICHUs NOKYMEHTOB B HEHAANESKAIIUH OpraH;

- HECOOTBETCTBHA INPOEKTa IEPEyCTPOUCTBA M (WIH) MePEIIAHHPOBKH IOMEIIEHHS B
MHOTOKBapTHPHOM JoMe TpeOOBaHUAM 3aKOHOJATEILCTBA;

- HecOOJIIOHEHHs IpeNycMOTPeHHbIX JKMIMIMHEM komekcoMm Poccuiickoit ®eneparuu u
3aKOHOAATENbCTBOM O I'PaZlOCTPOUTENHHOM NeSTEIFHOCTH YCIOBHI IIEpeBOia IOMEIIEHHS.

2.9. MynuimnansHas yciuyra IpefocTapiseTcss OecIiaTHo.

2.10. MakcuManbHBIH CPOK 0XKMIAHHS B OUepeaU [IpH [ToAaye 3asBICHUS M IIPH MMOIYYEHUH
pesynbraTa IMpefoCTaBICHUS MYHMIWNAIBHOH YCIYrH B Ciy4dae oOpalieHds 3asBHTEINs
HEMOCPEICTBEHHO B yIOJIHOMOYEHHBIH oprad wim MOI] coctasiser 15 MunyT.

2.11. Cpox pervcTpanuy 3asBICHUS U IPUIIAraeéMbIX K HeMY JOKYMEHTOB COCTaBIIfLET:

- Ha INYHOM TIpHeMe Tpaxaan — He Oonee 20 MHHYT;

- IpU TOCTYIUICHUH 3asBJCHHA M JOKYMEHTOB IO IIOYTE, 3JIEKTPOHHOM IIOYTeE,
nHbOpMalUOHHOH cucTeMe mian depes MOI] — He Gonee 3 nHeil co OHS IOCTYIUIEHHA B
YIIOJIHOMOYEHHEIH OpraH.

2.12. TpeboBaHus K NOMEMIEHUIM, B KOTOPBIX TIPEIOCTABISETCS MyHUIIUITAIBHAS YCIyTa, K
341y OXXHMJaHHA, MECTaM JUIS 3aIIOJHEHHUS 3aIIPOCOB O IPEJOCTaBICHUY MyHHIUTIANLHON YCIyTH,
HHGOPMAaLMOHHBIM CT€HAAM ¢ 0o0paslaMH WX 3alONHEHUS U IEePEYHEM JOKYMEHTOB M (HMIIH)
nHOpMaLuK, HEOOXOAUMBIX AJS IIPEJOCTABICHHS MYHHIHHIATIBLHON YCIYrH, B TOM YHCIE K
00€CTeYeHHIO [OCTYHNHOCTH JUI1 WHBAINWAOB YKA3aHHBIX OOBEKTOB B COOTBETCTBHH C
3akoHOAaTeNbCcTBOM Poccuiickoit denepannu o COIMATBHOMN 3aIUTE HHBATUI0B

2.12.1. TpeboBaHus K IOMEMIEHHUAM, B KOTOPBIX NIPENOCTARIIIETCS MYHHUIMIIAIBHAS YCIIyTa.

[ToMmemenus,, B KOTOPHIX IPENOCTaBILETCS MYHHUMINAIBHAS YCIyra, oOecieYnBaroTCs
HeOOXOMUMBIMH  JUITI  NPENOCTaBICHHWS  MYHHLIHNAIBHOH  yCIyrd  o60pyHoBaHHEM
(KOMIIBIOTEpaMH, CPENCTBAMM CBS3H, OPITEXHHKOMN), KAHIEISIPCKHMH IPUHAMICKHOCTAMH,
HHGOPMAIMOHHBIMH M CIIPABOYHBIMH MaTepHaiaMH, HariligHo# HH(opMaime#, CTyJIbAMH H
CTOJIAaMH).

ITomemenns yHDOJIHOMOYEHHOTO OpraHa JOJDKHBI  COOTBETCTBOBATH  CAHHTApPHO-
SMHEIEMHOJIOTHYECKUAM IIPaBUIaM ¥ HopMaTHBaM «[ MTHeHuueckue TpeOOBaHuI K MEPCOHATBHBIM
ANIEKTPOHHO-BBIYUCIUATENFHEIM MalliHaM U oprau3anuu padotsl. CanlluH 2.2.2/2.4.1340-03»
4 ObITH 000PYAOBaHEI CPEeACTBAMH TI0KAPOTYIICHHUS.

Bxoz u BeIX0 U3 IOMeIIeHu 060pyAyI0TCsS COOTBETCTBYIOIUMH YKA3aTEISIMH.

Bxox B ymoJIHOMOUYEHHEIH opraH obopyayercs HHGOpMauoHHOH TabauyKol (BRIBECKOI),
comepxarneii HHGOpMaUIO O HAUMEHOBAHHH, MECTE HAXOXICHHS U PeXXAME PabOTHL.

Kabunetsr o6opynmyrorcs uHbopMannoHHOH Tabnuukol (BBIBECKOH), coaepxkameit
HHpOpMAIMI0 O HAaMMEHOBAaHWM YIOJHOMOYEHHOTO OpraHa (CTPYKTYPHOTO TIOJApa3/Ie/ICHHS),
OCYIIECTBIISIONIETO IPeAOCTaBIeHHEe My HUIIMIIANIBHOM yCIyTH.




2.12.2. TpeboBaHHs K MECTAM OXHUIAHHS.

Mecra oXHIaHHSA NOJKHBI COOTBETCTBOBaTH KOMGOPTHBIM YCIOBHSM MJIS 3adBUTEIEH U
ONTHMAIBHEIM YCJIOBUAM PabOTHI CIEIHAINCTOBR YIOIHOMOYECHHOIO OpraHa.

Mecta oxupaHus MOKHEI OBITH OOOPYHOBAaHBEI CTYNBSIMH, KPECEJIbHBIMH CEKIHAMH,
CKaMbsIMH.

2.12.3. TpeGoBaHUS K MECTaM IpreMa 3asiBUTeTIeH.

IlpueM 3asBHTENEll OCYLIECTBISETCS B CIEIHAIBHO BBIACIEHHBIX I OTUX Leei
TIOMETIICHUSIX.

Kaxxmoe paboyee MecTO CHENHMAINCTOB YIIOMHOMOYEHHOTO OpraHa JODKHO OBITh
000pyOBaHO IIEPCOHATBHBIM KOMIBIOTEPOM C BO3MOXKHOCTBIO JOCTYyNa K HEOOXOIHMMEIM
HH(OPMAITMOHHBIM (6a3aM JaHHBIX, [1€9aTAIONIMM B KOTIHPYIOIIHAM YCTPORCTBAM.

ITpu opranuzaiuu pabouux MecT JOJDKHA OBITH IIPeIyCMOTPEHA BO3MOXHOCTS CBOOOJHOTO
BX0/Ia ¥ BBIXOJIA CIIEIUATIMCTOB YIIOIHOMOYSHHOTO OpPraHa U3 IOMEIIEeH s IIPH HeOOX0qUMOCTH.

Mecra cpaum u momydeHHA IOKYMEHTOB 3asdBHTEISIMH, MecTa it WHOOPMHUPOBAHHS
3a4BUTENEH H 3al0JHEHMA HEOOXOMHMBIX NOKYMEHTOB OOOpYAYIOTCS CTYNBIMH (Kpeciamu) U
CTOJIaMH U 00ecrieunBaroTCs Mucuelt OyMaroi ¥ MHCbMEHHBIMHU IIPHHAIICKHOCTIMH.

2.12.4. TpeboBanus Kk UHGOPMAIMOHHBIM CTEH]IaM.

B nomemenusax ymolHOMOYEHHOTO OpraHa, IpeJHa3HaueHHbIX IS paboThl ¢ 3a9BUTEISIMH,
pasMemaoTcss HHOOPMAalIUOHHBIE CTCHIBI, OOECIEUHBAIOIME MOAyYeHHe HHPOPMAIUKE O
IIPEOCTABIICHUN MYHHUITUITAIBEHOM YCITyTH.

Ha wundopManmoHHBIX cTeHZaX, OGMIMANEHOM calfiTe yMOJHOMOYEHHOTO OpraHa
pasMearTes caexyonue HHGOpPMaHOHHEIE MATEPHAIIBI:

H3BJICYCHUS U3 3aKOHOJATENBHBIX H HOPMaTHBHEBIX IIPABOBEIX aKTOB, CONEPIKAIMX HOPMEL,
PEryNUpYIOUIHe AEITEIHHOCTD 10 HCIOTHEHUIO My HUITUTIAIBHOR YCIIyTH;

TEKCT HACTOSAIIETO AIMUHHUCTPATHBHOTO PETIIAMEHTA;

HHGbOPMAaLHA O MOPSIKE HCIIONHEHHS MYHHUITUITAIBHOR YCIyTH;

nepedeHb JOKYMEHTOB, HEOOXOAUMBIX JUIS IIPEROCTABICHUS MYHUIIUIATLHON yCIyTH;

bopmel 1 06pa3iel JOKYMEHTOB JUIS 3aII0THEHHUS.

CBEIEHMsS O MECTe HaXOXIeHus H rpaduke paOoTEl HaWMEHOBAaHHE aIMHHHCTpPAITHAH
MyHHOUNAIBHOTO 00pa3oBanus u MOL];

CIIPaBOYHEIE TeNe(OHEI,

azipeca 3JICKTPOHHOM II0YTHI ¥ afipeca MIHTepHeT-calToB;

HHpOpMAaHi O MECTE JTMYHOTO NPHUEMA, & TAKXKe 00 YCTAHOBIEHHBIX IS JTUYHOTO IPHEMa
JTHSIX ¥ 9acax.

Ilpy m3MeHeHnH HHGOPMAIUK 110 HCIIOMHEHUIO MyHHUIUIATBHON YCIYyTH OCYIIECTBILETC
ee IepHoauIecKkoe OOHOBIIEHHE.

BusyanbHas, TekcToBas ¥ MyJbTUMEAHHHas HHQOpMANUsS O TOPSAKE HpPeXOCTABICHUST
MYHHIMIANBHOR YCIYTH pa3MeIlacTcs Ha HHQOPMAIMOHHOM CTEHIE HIH HH()OPMAIHOHHOM
TepMUHane (YCTaHABIMBAacTCA B yHOOHOM IS TpaXIaH MECTe), a Takxke B (eaepaabHOi
rocyapcTBeHHOH wuHGbOpManuoOHHOH cucreMe «EMUHBIA MOPT&T TOCYAAPCTBEHHBEIX H
MyHHIMIANBHBIX ycuyr (GyHKumi)» (www.gosuslugiru), Ha oduIHaTEHOM mOpTAe
I'yGepratopa m AnvurmcTpanud Bosrorpanckoi obmactu B pasgene «l oCymapCTBEHHBIE
yeryrm» (www.volgograd.ru), a Taxke Ha OQHIHAILHOM caifTe yIOTHOMOYEHHOro oOpraHa
(http://privol.ru).

Odopmienne BU3yalbHOHM, TEKCTOBOH M MYyIbTUMEIUMHHOH WH(OpMAMH O IOpPSIKE
IPENOCTaBICHUS] ~MYHHLIMIANBHOH  yCIyrHm JODKHO  COOTBETCTBOBATh — ONTHMAIBHOMY
3PHUTENFHOMY U CIIyXOBOMY BOCIIPHSTHIO 3TOH HHPOPMAINH TpaKIaHaMH.

2.12.5. TpeboBanua Kk 00€CHEUEHMIO AOCTYITHOCTH MPEHOCTABICHHS MYHHIIMIIAILHON
YCIYTH IJI HHBAJHUAOB.

B nmemix obecriedeHUs yCIOBHH JOCTYIHOCTH IS WHBAJIHOOB MYHHIHIATBHOW YCIYIH
JOIDKHO OBITH 00ECIIEUeHO:

- OKa3aHWE MJOJDKHOCTHBIMH JIMLIAMH aIMUHHCTpAriu [IpHBOIBHEHCKOrO CEIhCKOIO
moceneHust CBeTIIOSAPCKOro MYyHHULMIANBHOTO paifona Bonrorpamckoit o061acTH  IIOMOIIH
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UHBAJIUAAM B TIOCAAKE B TPAHCIOPTHOE CPEACTBO M BBHICAJKE M3 HETO Iepell BXOOOM B
MIOMEIIEHUs, B KOTOPBIX IIPEIOCTABIAETCS MYHMIWNAIbHAs yclIyra, B TOM YHCIE C
KCIIONIB30BaHHEM Kpecia-KOJLICKH;

- GecnpensaTCTBEHHBIN BXOA MHBAIKUAOB B IIOMEIIEHHUE U BBIXOJT U3 HETO;

- BO3MOXXHOCTH CAMOCTOSATEIBHOIO IIEPEABIKEHUS HWHBAINAOB 1[0 TEPPHUTOPHH
OpraHu3alliy, IOMEIIEHHUS, B KOTOPBIX OKa3bIBACTC MyHHIUNANbHAS yCIyra;

- COIPOBOXIEHHE WHBATHIOB, UMEIOIIUX CTOHKHE paccTpoiicTBa QYyHKOWU 3pCHUS H
CaMOCTOSTEIRHOTO IIEPEABIDKEHUS, M OKa3aHUWE UM I[IOMOINY Ha TEPPUTOPUHM OpraHH3aliuH,
TTOMEIICHHS, B KOTOPHIX OKA3BIBAETCSI MyHUIUIIAIBHAS YCIyTa;

- HaJUIeXallee pa3MelneHue obopyqoBaHMsA U HOcHTeneld mHpopMarnuyu, HeOOXOAUMBIX
s obeciiedeHnss OECpEeNsITCTBEHHOIO IOCTylla WHBAJIMAOB B IIOMEIIEHHS H K YCIyraM, C
YUETOM OTPAHWYEHUH UX XKHU3HEAEATEILHOCTH,

- nyGmapoBaHue HEOOXOAUMOM AJI MHBAIMIOB 3BYKOBOH M 3pUTeNibHON mH(OpMarnuy, a
TaKKe Haanuceid, 3HAKOB W HHOM TEeKCTOBOH W rpaduyeckoit wHHGOOpPMANUH 3HAKAMH,
BBITIOJIHEHHBIMH peNbe(HO-TOUeUHBIM IpHdTOM bpaiins;

- IOIIYCK CYpHOIEpeBOAUNKA H THHIIOCY pAOTIEPEBOIINKA,;

- jmomyck co0aku-IIpOBOJHMKA IIpH HaNH4uM JOKyMEHTa, IOATBEPXKAAIONIET0 €e
crlelyanbHoe OO0ydeHHMe Y BBIJAHHOTO IO (GopMe W B TIOpAAKE, KOTOPBIE OINPENEIISIOTCS
(enepaIbHBIM OPraHOM HCIIOMHHUTENFHOM BIAcTH, OCYIIECTBILIIONMM (DYHKIUH IO BBIPabOTKE H
pean3anyi rocyJapCTBEHHOH MMOMUTUKH U HOPMAaTHBHO-IIPABOBOMY PETYIMPOBAHHUIO B cdepe
COLMAJILHON 3alUTELI HACEICHMST,

- TIPEeNOCTaBICHAE IpH HEOOXOAUMOCTH YCIYTH II0 MECTy JKHUTEJILCTBA MHBAIMJA WM B
IUCTAHITMOHHOM PEXUME;

- OKazaHHe JOJDKHOCTHBIMHM JIMIIAMHA aJAMHHHCTpauWH [IpHBOJILHEHCKOTrO CEIBCKOTO
nocenenns CBETIOSPCKOTO MYyHMIIMIANBEHOTO pafioHa Bonrorpanckoi ofnactu uHOHR
HEOOXOOUMOM IIOMOIINK WHBAJIHIAM B NPeomoJieHHH 0apbepoB, MPENSTCTBYIOIIMX IIOIYUYEHUIO
HMHU YCIIyT HapaBHE C IpyTUMHU JIUIaMHU.

2.13. TlokaszaremsaMHd  JIOCTYIHOCTH W Ka4decTBa MYHHIMMAIBHOM YCIyTH SBISIOTCA
[IPEIOCTABICHHE MYHHIUIIAIBHON yCIyTH M OCYIIECTBICHUE OTAENbHBIX aIMHUHHCTPATHBHBIX
IIPOIIEAYP B IMEKTPOHHOHN GopMe, IOTyUeHHe 3aiBUTeNIeM HHPOPMAIIUK O XOe IPEeIOCTABICHUS
MyHHIHIIAJBHOM YCIyTH C HCIOJNB30BaHUEM CpEICTB Telne(OoHHOH CBSI3M, BIEKTPOHHOrO
uHGOpMHUpOBaHHS, COOIIOIEHNE CPOKOB IIPENOCTABICHHS MyHHIUIIANBHOM yCIYTH, OTCYTCTBHE
Kamod ¥ TpPETeH3WH CO CTOPOHBI 3afBUTENHA, a TaKXKe CyIeOHBIX aKTOB O MpU3HAHWUU
He3aKOHHBIMHU pellleHui, neiicTBull (0e37eCTBUA) YIIOTHOMOYEHHOIO OpraHa M JIODKHOCTHBIX
JIUI{ YIIOJITHOMOYEHHOT'0 OpraHa.

2.14. OcymecTBiIeHHE OTACTNBHBIX AAMUHUCTPATUBHBIX IPOLEHYp IpPU IIPEIOCTABICHUH
MyHHIMIAIBHON yCIyTH BO3MOXHO B 3JIeKTpOHHOH dopme. IIpenocraBienne MyHUIHIATBHON
YCIIyTH MOXET ocyInecTBIAThC B MLl B COOTBETCTBHY € COINAIEHHEM, 3aKIIOUEHHEIM MEXITY
MOI 1 AmvuaucTparmeil IIprBOIBHEHCKOTO CENBCKOT0O IOCENCHU.

OCOOEHHOCTH OCYITIECTBIICHUS OTAENBHLIX aIMUHUCTPATHBHEBIX IIPOLENYP B SJIEKTPOHHOMH
¢dopMe M TIpeAOCTaBJICHHS MyHHIMIANbHOH yciayrn depes MOIL] ycraHoBiIEeHHI B paszene 3
HACTOSINEr0 aAMIHICTPAaTUBHOI'O PErVIAMEHTA

3. Cocras, IOC/EA0BATE/ILHOCTH U CPOKH BBINIOJHEHHs aIMHHUCTPATHBHBIX Npoueayp,
TpeGoBaHus K NOPSIKY UX BBLINOJHEHH, B TOM YHc/Ie 0COOEHHOCTH BBINOJIHEHHS
aJIMHHHCTPATHBHBIX NPOIeAYP B 3JIEKTPOHHOMH (hopmMe, a TaKkKe 0COOEHHOCTH BLINOJIHEHUS
AIMHHUCTPATHBHBIX NPOLEAYP B MHOTO0(YHKIIHOHAILHBIX IIEHTPAX

3. IlpemocraBieHyve MyHUIMIAIGHOM ycIyrH BKmodaeT B cebd  crlemyrolnue
aIMHHUCTPATHBHEIE [IPOLEIYPhIL:
1) mpueM ¥ perucTpalus 3asBIeHNs, B TOM YHCIE, IOCTYIIMBILIETO B 3JIEKTPOHHOM dopMe U

NpuIaracMaIxX K HEMY JOKYMCHTOB,



2) dopmupoBaHHe M HAIPaBIEHHE MEXBEJOMCTBEHHBIX 3aIIPOCOB B OPraHbl, YYACTBYIOMIUE
B IIPEIOCTaBICHUN MYHUIUIIATBEHON YCIIyTH;

3) paccMOTpeHHE 3asiBIECHHS M IIPEACTABICHHEIX JIOKYMEHTOB, HAIPABJIECHHE 3aABHTEIIO
YBEJIOMJICHHUS O IEPEBOJIE KUJIOTO IIOMEIIEHUS B HEKIIIOE IIOMEINEHHE U HEKUIOTO IIOMEIEHUS
B )KHJIO€ TIOMEIIeHHe 00 yBeIOMIIeHUS 00 0TKa3e B IEPEBOIE KHIOIO IIOMEIEHUS B HEXKUIIOE
IOMEIEHUE U HEXIIOTO TOMEIIEHHUS B )KUJIOE TOMEITICHHE.

3.1. Ilpuem u peructpanus 3asgBIcHHS.

3.1.1. OcHoBanmeM UIf Hadana agMHHHUCTPATUBHOH NPOIEAYphI ABIACTCS MOCTYIUICHHE B
YIIOJTHOMOYEHHBIHA OpraH 3asBJICHHS M IPHJIAraeMbIX K HEMy JOKYMEHTOB, Ha JINYHOM IIpHEME,
yepe3 MO, Io4TOBEIM OTIIPABICHHUEM MU B QJIEKTPOHHOU opme.

3.1.2. Ilpn npuemMe HOKyMEHTOB JOJKHOCTHOE JIALO aJAMUHHCTPAIUM [IpHBOILHEHCKOIO
cenbCKoro mnoceneHuss CBETIOSAPCKOrO MYHHUIMNANBHOIO palioHa Bomrorpaackoit o6nacrw,
cnemuaimct MOLI, ocymecTBisionMi IIpUeM JOKYMEHTOB, TIPOBEpSeT KOMILIEKTHOCTD
IpeICTaBIEHHOI0 B COOTBETCTBHHU C MyHKTaMH 2.0.1 u 2.6.2 HacTOAINEro agMUHUCTPATHBHOTO
pernaMeHTa IIakeTa HOKYMEHTOB, IPH HEOOXOAMMOCTH JENaeT KOIHUIO C MpPeICTaBIEHHBIX
3asBUTEJIEM IIOJIJITMHHUKOB JTOKyMEHTOB U 3aBEPSET HX.

3.1.3. JIoIDKHOCTHOE IHIO aIMMHUCTpanuK I[IpHBOIBHEHCKOTO CEIBCKOIO ITOCEIEHHUS
CBeTosIpcKOro MyHHITUNIATIBHOTO pafioHa Bonrorpaackoif o6nacTy, OTBETCTBEHHOE 3a MPHEM H
PETUCTPALMIO 3asBJICHHS, IPHHMMAeT ¥ PETUCTPHUPYET 3asdBIICHUE C TNPHJIaraeMbIMH K HEMY
JIOKyMEHTaMH.

3asBieHHEe M MpuiaraeMele K HeMYy IOKYMEHTHI, ITOCTYNHBIIME B aIMHHUCTPAIHIO
[IpuBONBEHEHCKOTO  CeNbCKOro  moceneHus  CBETNOSPCKOrO  MYHHIMIANBHOTO — palioHa
Bonrorpanckoii 061acTy B 37I€KTPOHHOM BUIE, PETHCTPUPYIOTCS B OOIIEM IOPSKE.

IMomyuenwne 3asBIeHWS M NpPUIAracMbix K HEMY MJOKYMEHTOB ITOJATBEPIKAACTCS
YIOJIHOMOYEHHBIM OpPIaHOM IIyTEM BBIAauM (HAIPaBICHHUS) 3asBUTENIO PACITHCKH B IIOTyUYCHHH
JIOKyMEHTOB C YKa3aHHEM HX IIepeuHS U JaThl UX I[OJyueHHS YIOJHOMOYCHHBIM OPraHOM, a
TAKKE C YKa3aHHEM IIepedHs CBENEHHUH H JOKYMEHTOB, KOTOpHIE OyAyT IOJyYEHBI II0
MEXBEJJOMCTBEHHBIM 3anpocaM. B ciydae npenocraBineHus noKyMmeHToB uepe3 M®I] pacnucka
BbIIaeTCs yKkazaHuHbIM MO,

IIpu moCTYIJIEHUH 3a8BJICHUA U NIpHIaraeMbIX K HeMY TOKyMeHToB B M®II, mocnennuii He
HO3JHee IHs, CIEAYIOUIero 3a JHEM HX IOCTYIUIEHHs, OOECIIEUMBAET Nepenady 3asBieHHS H
[pUJIaraéMeIX K HEMy JTOKYMEHTOB B YIIOMTHOMOYEHHEIH OpraH.

3.1.4. [lpu moCTYIUICHHH 3asBJICHHUS II0 IOYTE JOJDKHOCTHOE JIHIO VIIOJIHOMOYEHHOIO
OpraHa, OTBETCTBEHHOE 3a NPEAOCTABICHWE MYHHUIMIIAIGHOM YCIYrH, M[PUHHAMAET W
PETHCTPUPYET 3asIBICHUE C IIPUJIaraéMbIME K HEMY JIOKyMEHTaMH.

[lomy4yenue 3asgBieHHS B (OpME 3IEKTPOHHOTO INOKYMEHTa M IpPUIAraeMBIX K HEMY
IJOKyMEHTOB IIOATBEPXKAAETCA YIOJHOMOYEHHBIM OpPraHOM IIyTeM HaNpaBlCHHS 3asBUTENIO
YBEIOMIICHHS, COJIEPIKAIIET0 BXONAIMIUN peTUCTPAallMOHHBIM HOMED 3asBJICHUS, AaTy IOJIYdYEeHUST
YIIOTHOMOYSHHBIM OPraHOM YKa3aHHOTO 3asBICHHS M IPUIaraéMbIX K HeMy HOKYMEHTOB, a
TaKKe IepeyeHb HauMEHOBaHui (aiioB, IpeCTaBIeHHBIX B ()OPME IIEKTPOHHEIX JOKYMEHTOB,
C yKazaHueM uX o0beMa, a Taike EPEeUHs CBECHUH U TOKYMEHTOB, KOTOpBIC OYIOyT MOy YeHEI
10 MEXKBETOMCTBEHHBIM 3alipocaM (fajiee - YBEJIOMIJICHHE O MOITYICHUH 3asABICHU).

YBenoMieHue O TIOMy4YCHHM 3asiBICHHS HalpaBisieTCsl YKa3aHHBIM 3asBHTENIEM B
3asBICHHH CIIOCOOOM He Mmo3Hee padodyero MHs, CIEIYIOIIEeTo 3a JHEM IOCTYIUICHHS 3asSBICHHS
B YIIOJTHOMOYEHHBIH OpraH.

3.1.5. Tlpu mnocTymieHHH 3asBACHUS B OJJIEKTPOHHOH ¢GopMe HOMKHOCTHOE JIHIO
VIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPENOCTABICHHE MYyHHUIUNAILHOM YCIyTH, B
TeueHue 1 pabouero JHS C MOMEHTA €r0 PETUCTPAMM IIPOBOTUT IIPOBEPKY IOIMHHOCTH
IIPOCTON 3JEKTPOHHOM NOJMUCH 3asBUTENI C HCIIOIB30BAHHEM COOTBETCTBYIOIIEIO CEpBHCA
eMMHOM CHCTEMBI HISHTHQUKAIIMH W ayTeHTHQHKANuWW, a TarkkKe IPOLEAypPY TIPOBEPKU
JNEeWCTBUTENHHOCTH KBATH(PUIIMPOBAHHONH IIOANHCH, C HCIOJB30BAaHMEM KOTOPOH MOJNHCaHO
3asBIcHUE (IaKeT 3JMEKTPOHHBIX JOKYMEHTOB) O IIPEAOCTABICHHMM MYHHIUNATBHON YCIyTH,



IpeRy CMaTPHBAIONTYIO IIPOBEPKY COOIIONCHHS YCIOBHI, yKa3aHHEIX B crathe 11 DemepansHOro
3akoHa « O6 3IEKTPOHHOM HOITHCHY.

B cmyuae ecim B pesynbTare NpoBEpKH KBaNM(DHUIIMPOBAHHON IMOANHCH OYIET BBIIBICHO
HECOOJIO/ICHNE YCTAHOBICHHBIX YCIOBHH IPH3HAHUS €€ NeHCTBUTEIHLHOCTH, YIIOMTHOMOYEHHEIH
oprad B TEYCHHE TPEX AHEH CO IHA 3aBepIUIEHHS NPOBEAEHHS TAaKOW NMPOBEPKH IPUHHMAET
pemesye 00 OTKase B IpUEME K pAacCMOTPCHMIO 3asBIICHHS K HAOpPaBIAET 3asBHTEIIIO
yBeIoMJIeHHE 00 3TOM B 3JIEKTPOHHOHR (opMe ¢ yKazaHHeM IyHKTOB cTaTed 11 DemepanbHOro
3akoHa «OO0 32JEeKTpOHHOH NOANHCH», KOTOPBIE IOCHYXXHIM OCHOBaHHEM IS IPUHSTHS
YKa3aHHOIrO pelleHns. Takoe yBeNOMJICHHE MOMIUCHIBAETCS KBATH(UIMPOBAHHOM MOJIIHCHIO
PYKOBOZMTEINS YIIOJHOMOYEHHOTO OpraHa WJIH YIOJIHOMOYEHHOTO UM IO/DKHOCTHOTO JIUIa M
HamnpasjseTcs II0 afgpecy OSIEKTPOHHOM IOYTHI 3asBUTENS JHOO B €ro JHYHEBIM KaOWHET B
denepanbHO  rocymapcTBeHHOH — uwHGpopManuoHHOM — cucteMe — «Emmmeif  mopran
FOCYIapCTBEHHBIX ¥ MYHUIIUIAIBHBIX YCIYT (QyHKITHHA)Y.

3.1.6. MakcHManpHBIA CPOK HCIIOJIHEHUS aAMUHUCTPATHBHOM IPOITEAyPHI::

- Ha INYHOM IIpHeMe rpaxad — He Oonee 20 MUHYT;

- IPH HOCTYIUICHWH 3asABJIECHUSA M JOKYMEHTOB HO moute win uepes MOL] — ue Oonee 3
JTHEH CO IHS IOCTYIUICHUS B YIIOJIHOMOUEHHBIH OpraH;

- [IpY HOCTYIIJICHUH 3asBJICHUS B 3JIEKTPOHHOH popMe — 1 paGounii neus.

VBenomiienue 06 OTKase B IIPHEME K PACCMOTPEHUIO 3asBIICHHS, B CIIyYac BLISBICHHA B
X0Jle TpPOBEPKH KBaTH(HUIMPOBAHHON HOANUCH 3aiBUTENS HECOONOMEHHUS YCTAHOBICHHEIX
YCJIOBUH IIPU3HAHMA €€ JEeHCTBUTEIBHOCTH HAIIPABISLETCS B TEUEHHE 3 AHEH CO JHS 3aBEpPIICHUS
IIPOBEIEHHS TAKOH ITPOBEPKH.

3.1.7. Pe3ynpTaToM HCNIONHEHUS aqMUHACTPATHBHON IPOIEAYPHI SBIIIETCS:

- IpUEM H pPerucTpalys 3asBlICHHs, Bblnaua (HalpaBlEHHE B 3JIEKTPOHHOM BHIE HIIH B
MO®II) 3asBHUTENIO paclMCKU B IOJIY4EHHH 3asABICHUS M NPHIOKEHHBIX K HEMY IOKYMEHTOB
(YBEIOMJIEHHUS O TIOMYUSHUH 3asBIEHUS);

- HampaBlieHHE YBEINOMJICHHS 00 OTKaze B INpHEME K pACCMOTPEHHIO 3asdBJIECHHSA,
NOCTYNIUBINETO B DJIEKTPOHHOM BHIE, II0 OCHOBAaHUAM, YCTAHOBICHHBIM IIyHKTOM 2.7
HACTOSILIETO aAMUHHCTPATUBHOTO peryiaMeHTa.

3.2. @opMHpOBaHME M HaPaBICHHE MEXBEIOMCTBEHHBIX 3alpOCOB B OpPTaHbI
(opranusaium), y4acTBYIOIIUE B IPENOCTABIEHUH MyHUIUIATBHOMN yCIIyTH.

3.2.1. B cmyuae ecnu mOKyMeHTH (MH(pOpMaiws), IpeAyCMOTPEHHBIE IyHKTOM 2.6.2
HACTOAINETO0 aIMUHHCTPAaTHBHOTO pErjlaMeHTa, He OBUTH MpPeACTABICHBI 3agBHTENEM IIO
cobCcTBEeHHO! MHMLIMATHBE, JOJDKHOCTHOE JIMIO YIIOJTHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a
IIPEIOCTABICHUE MYHMIUIAIBHOM yCIyrH, TOTOBHT X HalpaBiIsieT B YCTAHOBICHHOM
3aKOHOJATEICTBOM HOpPSIKE MEXKBEIOMCTBEHHBIE 3alpoChl B OpPraHbl, B PaCHOpPSKEHHH
KOTOPBIX HaXOAATCs YKa3aHHBIE IOKYMEHTHI H HHPOPMAITHAL.

3.2.2. B cny4ae ecnm 3asgBHUTEIEM CaMOCTOSTENBHO IIPEACTABICHBl BCE IOKYMEHTEI,
HeoOXonuMEle [UI1 IIPEIOCTaBICHUS MYHHUIMIANBHOH YCIyI'H H B PaCHOPKCHHH
YIOJIHOMOUEHHOTO OpraHa umMeeTcsl Bcs HMHQoOpMaIus, HeoOXoauMas Ui ee MpeloCTaBlICHHS,
JNOJDKHOCTHOE JIMIIO  YIOJHOMOUSHHOTO OpraHa, OTBETCTBEHHOE 33 IIPEIOCTABICHHE
MYHHIMIATEHOM YCIyTH, MNEepeXOOUT K HCHOJTHEHHIO CJenyiolleld aJMUHHCTPaTHBHOM
IPOHEAYPHI HACTOSAIIETO aAMUHUCTPATUBHOTO perjiaMeHTa.

3.2.3. MakcuManbHBIA CpOK HCIIONHEHHS aAMUHUCTPATHBHOMN IIponexypsl — 3 HHS CO IHS
OKOHYAHWMsI TPHEMa JTOKYMEHTOB U PETHCTPAIUH 3asIBICHHS.

3.2.4. Pe3ynpTaToM HCIIONHEHUS aIMUHUCTPAaTUBHON MPOLEXYPHI sBIseTCA (HOpMUpOBaHUE
U HaIPaBICHHE MEXBEIOMCTBEHHBIX 3aIIpOCOB TOKYMEHTOB (MHpOpMAaLun).

3.3. PaccMoTpeHue 3asIBJICHHSA U IIPEICTABIECHHBIX JOKYMEHTOB, HAIPABICHUE 3asBUTEIIO
YBEIOMIICHHS O IIEPEBOJIE KUIOTO IIOMEIEHUS B HEXHIIIOE IIOMEIIEHHE M HEXXHUIIOTO TTOMEICHHS
B XKHJIOE TIOMelleHue 60 yBeIoMIeHHs 00 0TKa3e B IIEPEBOJIE JKUIIOTO IOMEIICHHUS B HEXHIIOE
OMEIEHHE ¥ HEeXHUIOTO IOMEILECHHUS B XKHJIO€ IOMEIICHHE.



3.3.1. OcHoBanueM I Hayaja BHIIOJNHEHHS aIMHHHCTPATHBHOM MPOIEIYpHl ABISETCH
HONYyYeHHE  JOJDKHOCTHBIM  JIMIIOM  YIOJHOMOYEHHOIO  OpraHa, OTBETCTBEHHHIM  3a
IPENI0CTAaBICHNE MY HHIUIIANLHON yCIIyTH, BCceX NJOKYMEHTOB (MHPOpPMALKH), HEOGXOMMMBIX OIS
[IpeI0CTaBICHUS My HAIUNIAIBHOH YCIIyTH.

3.3.2. JIo/IDKHOCTHOE JIMIO yHOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IIPEJOCTARICHHE
MYHHULHIATBHON YCIIyTH, paccMaTPUBAeT MpEJCTaBICHHBIE NOKYMEHTH M HH(POPMAIHIO Ha
IPEAMET OTCYTCTBHA (HAIHYUA) OCHOBAHHH OTKa3a B IIPEOCTABICHUN MYHHUITHIIAIBHON YCIyTH,
IpeIyCMOTPEHHBIX IYHKTOM 2.8 HACTOSIIEr0 afMUHHACTPATHBHOTO PErIaAMEHTA.

3.3.3. ITo uToraM pacCMOTPEHUS 3asIBICHUS YIIOJIHOMOYEHHBIH Oprau:

1) npuHUMAET pelleHue O MEePEBOJE JKMIIOTO IOMEICHHS B HEXKHUIOE IIOMEINEHME 60 O
[IEpEBOIe HEXKUIIOTO TOMEIIEHHUS B )KUJIOE IOMEIIEHHE;

2) npuHHMaET perreHue 00 0TKa3e B IEPEBOE KIJIOTO HOMEICHHS B HEXHIIOE IIOMEIIEHHE
1160 o TepeBole HEXUIOIO IOMEINEHHS B JKHJIOE IIOMEINEHHE IIPH HAJIMYMH OCHOBAaHMM,
[IPEXyCMOTPEHHBIX ITyHKTOM 2.8 HACTOSINEr0 aqMUHHUCTPATUBHOTO PEraMeHTa.

Ha ocHOBaHUM IPHHATOTO PELIEHHs TOTOBUTCS YBEIOMIIEHHE, IOATBEPIKIAOIIEe TPHHATHE
OJIHOrO M3 YKa3aHHBIX B IIyHKTE 3.3.4 HAcCTOAIIET0 aAMHHHUCTPATUBHOTO PETIAMEHTA PEIICHHIHA,
kotopoe odopmisiercs no ¢opme, yreepkaenHol ITocraHoBneHumem Ilpasurensctsa PO ot
10.08.2005 Ne 502 «O6 yTtBep:xneHur (GOpMEI yBEIOMIIEHHS O IiepeBoje (OTKase B IEPEBOJIE)
KMIIOTO (HEXKHJIOrO) IOMEIUEHHS B HEXUIIOE (XKUIIOE) TIOMEIIEHUEY.

B cmyyae HeoOGXOOMMOCTH IIPOBEACHHS IIEpEyCTpOHCTBA, U (WNU) IeperIaHHPOBKH
NEPEBOAUMOrO IIOMEIIeHUs, U (MiIM) HHEIX paboT Iuia oOecnevueHUs HCIOJBE30BAaHMI TaKoro
IIOMEIICHHS B KA4eCTBE JKMUIIOTO MJIH HEXHIIOTO IOMEIICHHS YBEIOMIICHHE JODKHO COIEPIKATh
TpeboBanue 00 UX MPOBEIECHUH, IIEpPEeYeHb HHEIX paboT, €CIIM HX MPOBEICHHE HEOOXOIHMO.

VBenomileHHe MOATBEPXKIACT OKOHYAHUE IIEPEBOJA MIOMEIIECHUST U SBISCTCS OCHOBAHHEM
KCIIOJIb30BaHUs IIOMEIIEHUS B KAa4eCTBE JKHIJIOTO HIIM HEXXUJIOTO TIOMEIIEHUS, €CIIH [UIS TaKoro
HCIIONB30BaHUSA He TpebyeTcs IIPOBEACHHS ero IEepeyCTpPOHCTBa, M (MJIH) NEPEIUIaHHPOBKH, U
(umu) uHBIX paborT.

Ecmu ang ucnonp3oBaHHS IMOMEIIEHUS B KAUECTBE KUJIOTO HIIH HEXHIOTO ITOMEINCHHS
TpebyeTcs HpOBEACHHE €ro MepeycTpoWcTBa, W (MIIH) TIEpEIIaHUPOBKH, W (WJIM) HHBIX paboT
yBEIOMIICHUE SIBJIIETCS OCHOBAaHHMEM IIPOBEIEHHS COOTBETCTBYIOIMUMX IEPEYCTPOMCTBA, U (MIIH)
HEPEIUIaHUPOBKM € Y4YeTOM IPOEKTa IepeycTpolcTBa M (WIH) IepelulaHHpOBKH,
NpPEACTaBlIABLIETOCS  3asgBUTEIEM B  COOTBETCTBHM C IyHKToM 2.6.1  Hacrosimero
aIMHHHUCTPATUBHOTO perjlaMeHTa.

3aBepHIeHNe yKa3aHHBIX NIEpPEyCTPOHCTBa, U (WIH) MEePeIIaHuPOBKH, U (M) HHBIX paboT
IOATBEPXKIACTCS aKTOM IIPUEMOYHOH KOMHCCHH, C(hOpPMHpPOBAaHHON aaMHHHCTpaluei
IIpuBonbHEHCKOTO  cenbckoro  moceneHuss  CBETIOAPCKOTO — MYHHIMNANBHOIO — paifoHa
Bonrorpazackoit obnactu (manee — akT IPUEMOYHOM KOMMCCHH). AKT NMPUEMOYHOM KOMHCCHH,
NOATBEPXKIAMOLMH 3aBepIIeHHEe IEepeyCTpoHcTBa M (WJIM) HEepeINIaHUpPOBKH, HAIPABISAETCS
agMuHHCTpanuel IIpUBONBHEHCKOro cenbekoro noceneHus CBETIOAPCKOr0 MYHHIMIIAIBEHOTO
paitona Bonrorpagckoit obnactm B (exepalbHBIA OpraH  HCIIOJHHTENLHOM  BJIACTH,
ynonHoMoueHHbIH  [IpaButenmsctBoM  Poccuiicko#i  Pepepamum  Ha  OCYINECTBICHHE
TOCYAapCTBEHHOIO KaJacTpOBOIO y4€Ta, TIOCYINapCTBEHHOH pETHCTpallidl TIpaB, BENCHUE
EnMHOrO TroCyZapCTBEHHOIO peecTpa HEABIDKHMOCTH U IIPENOCTAaBlIEHHE CBEICHUI,
comepkamuxcs B EIMHOM TOCYIapCTBEHHOM pEECTpe HEIBHKXHMOCTH, €r0 TEPPHUTOPHUAIBHEIC
OpraHbl. AKT NIPHEMOYHOH KOMMCCHM IIOATBEPKAACT OKOHYAHHME IEPEBOAa IOMEINEHHS H
SIBJISIETCS OCHOBAaHWEM HCIIOJIG30BaHHUS TMEPEeBEIEHHOr0 IMOMEINEHHS B KayecTBE JKHJIOTO HITH
HEXUJIOTO TOMEIIEHHUS.

3.3.4. YeenoMieHHe O mepeBojie (0TKa3e B MEPEBOJIC) XKUIOTO (HEKUIIOTO) TIOMEIIEHHS B
HeXxunoe (KUaoe) MOMEIIEHUE BRIIACTCS MK HallpaBJIieTCs 3aiBUTEINIO HE IO3HEE UeM depes
TpH paboumx JHS CO JHS IPUHATHA OJHOTO U3 pellleHHH o IepeBoie JMbo OTKase B IEpeBoJE
IIOMEITEHNS, IPH 3TOM YBEIOMIJIEHHE 00 OTKa3e B IIepEeBOJE HOMEINEHHS IOIDKHO COJECpXKaTh
OCHOBaHHMs OTKa3za ¢ 0043aTeNIbHOM CCBHUIKOM Ha HapyIleHUs, MperyCMOTPEHHBIE IMyHKTOM 2.8
HACTOSIIEro aAMUHUCTPATUBHOIO PErIaMEHTA.



OnmHOBpeMEHHO ¢  BBIHadeld  WIM  HampaBiICHHEM  3aiBHUTEII0  YBEAOMIICHHS
YIOJIHOMOYEHHBIH OpraH WH()OPMHpYET O IPHUHATHH YKA3aHHOTO peIncHHS COOCTBEHHHKOB
IIOMEINEHUH, MPUMBIKAOMUX K IIOMEIIEHHIO, B OTHOIIEHHH KOTOPOTO MPHHATO YKa3aHHOE
pelmeHue.

3.3.5. MakcuMaJbHBIM CpPOK KCIONHEHHS aAMMHUCTPAaTMBHOM MpOIEAypHl - 3 JHH C
MOMEHTa IMOJIY4YEHUS MO/DKHOCTHBIM JHIIOM YIOJHOMOUEHHOI'O OpraHa, OTBETCTBEHHBIM 3a
IpefoCTaBIeHHe MYHHUITMIIAIBHOR YCIyr'H, BCEX NOKYMEHTOB (MHGOPMAIHH), B TOM YHCIIE
IONYYEeHHBIX B  paMKax  MEXBEIOMCTBEHHOIO  WH(GOPMAIMOHHOTO  B3aHMOIEHCTBHS,
HEOOXOAUMBIX JUISI IPEROCTABICHHS My HUITUIIATIBHON yCITyTH.

3.3.6. Pe3ynpTaTroM HCHIOJIHEHHS aJMMHHCTPAaTHBHOM IpOLENYpHI SBISIETCS HampaBleHHe
(BpydeHHE) 3asBUTEINIO, B TOM YHCJIE IOCPEICTBOM 3JIEKTPOHHOM nouTh b0 uepe3 MOPILI:

1) yBenomiieHHs O IEPEBOJE JKWIIOTO IIOMEINEHHS B HEXHIOE TIOMEINEHHE M HEXKUIIOTo
MIOMEIIEHUS B XKUJIOE IIOMEHICHUE;

2) yBenoMmieHHus 06 OTKa3e B IIEPEBOJE JKHIJIOTO IIOMEINEHHS B HEXWIOE IIOMEIIEHHE U
HEXXUJIOTO ITOMEIIIEHHS B XKHIJIOE€ IIOMEIIECHHUE.

4. (Uckmouen noctaHoBiaeHueM oT 27.02.2025 No519)

5. (Ucxmogen nmoctaHoBieHueM ot 27.02.2025 Ne519)



