AJIMUHHCTpAITHS
IIpUBOJILHEHCKOTO CENBCKOTO HOCEIICHUS

CBeTnoapCcKoro MyHALUIIAIBHOTO pationa Bonrorpaackoit o6iactu
404191, n. IlpusoneHslii, yanua [epoes 29 crpenkoBoii nususum, 1. 3 Ten/pakc (84477) 6-63-23
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NOCTAHOBJIEHUE
ot 22.04.2025 r. Ne 24

«O6  yTBEepXKIEHHH aIMUHHUCTPATUBHOTO
perylaMenTa NpeIoCTaBIeHUI My HUITUIIATLHOM
yenyrH «lIpuem 3asBienunii u BeIAada TOKyMEHTOB
O COIJIACOBAHMH IIEpeycTpodcTBA M (WIIHN)
[EePEIUIaHUPOBKY ITOMEIIEHHS B MHOTOKBAPTHPHOM
JIOME»

B coorserctBum ¢ JKumumHemM kogekcoMm Poccuiickoit @enepanuu, GenepaibHbIMU
3akoHamMu oT 06.10.2003 Ne 131-@3 «O6 ofmux NpHHOHMIAX OPraHu3alud MECTHOIO
camoymnpasieHus B Poccuiickoit ®enepanuu», ot 27.07.2010 Ne 210-®3 «O6 opranusaiuu
IIPeIOCTABICHUS TOCYJapCTBEHHBIX H MYHHIMIAILHBIX YCIYyT», PYKOBOJACTBYSCH YCTaBOM
IlpuBONBLHEHCKOTO  CENBCKOTO  moceleHHs  CBETNOSpCKOTO  MYHHITMNAIBHOTO  paiioHa
Bonrorpancko#t  obmactu, agMuHucTpammsa [IpHBOIBHEHCKOrO  CENLCKOrO  IIOCEJICHHS
CaeTnospckoro MyHUIMIaIbpHOro paiiona Bonrorpanckoit obxacty ,

NOCTAHOBJIHAECT:

1.  VYrTBepauTh mNpHnaraeMeii = aAMHHHCTPATMBHBEI  pernaMeHT  OpeNoCTaBlICHUsS
MYHUIOUDAIBHOH ycimyru «IIpwem 3asBneHuii M BbIJaYa JOKYMEHTOB O COITIACOBAHHHU
nepeycTpoiicTBa U (MIH) NEepelIaHHPOBKY IIOMEIIEHU B MHOTOKBAPTHPHOM IOMEY.

2. IIpu3nats yTpaTUBLINMHU CHILY:

IIOCTaHOBJIECHUE agMHUHHUCTpaluH [IpHBOIEHEHCKOTO CENhCKOro moceneHus CBETIOAPCKOro
MyHUIUNaIbHOTO padioHa Bosarorpagckoil obmactu ot 08.08.2018 No 47a «O6 yTBepaeHHH
aJIMUHUCTPATHBHOTO perjiaMeHTa MpeJoCTaB/IeHUs] MyHUIIUNANLHOMH yeryru «[IpueM 3asBieHui
U BBIa4a JOKYMEHTOB O COTJIaCOBaHMM IIEpeycTpoicTBa M (MJIM) NEpEeIIaHUPOBKH JKHIIOTO
OMEIEHSI» ;

[IOCTAHOBJIECHUE aIMUHHUCTpaIu [IpHBOIBHEHCKOrO celnbeKoro moceieHus CBETI0APCKOro
MYHHUIMIIATBHOTO paiioHa Boarorpanckoit obmactu ot 12.12.2019 Ne 67 «O BueceHuu
H3MEHCHHII B IIOCTAHOBJICHUE AaIMUHHUCTpAluH [IpHBONBHEHCKOTO CEJIBCKOrO IOCENeHHUs
CBeTnosapcKoro MyHUITUIATBEHOro patioHa Bonrorpanckoit o6mactu ot «08» arycra 2018 r. Ne
47a «0O6 yTBepxACHUH aIMHHHCTPATHBHOIO pETJIaMEHTa INPEAOCTaBICHUS MYyHHITUIATBHON
yeiryrd «IIpueM 3asBleHui ¥ BbIIa4a JOKYMEHTOB O COTVIACOBAHWHM IEpeyCTpoiicTBa M (M)
MIEPEIAHUPOBKH JKUJIOTO TOMEILEHH;



IOCTaHOBJIEHHE aJIMHHHUCTpalHK [IpUBONBHEHCKOrO CENBCKOTO NoceneH s CBETIOIPCKOro
MyHHIUNAIEHOrO patioHa Bonrorpanckoi obnactu ot 16.06.2022 Ne 49 «O6 yTBep)KneHIH
aJIMUHHMCTPAaTHBHOI'O PETVIAMEHTA [IPEAOCTABIICHHS My HUITUNIANBHOM yeyTn «I1pueM 3asBicHHM
U BBIJa4a JOKYMEHTOB O COIIACOBAHUH IIEPEYCTPONCTBA U (MIH) NEPENIaHUPOBKY IIOMEIICHHS B
MHOTOKBapTHPHOM JOME.

3. Hacrosinee nocTaHOBIIEHHE BCTYNAET B CHITY CO JHS €r0 OQUIHAIBHOTO OIYOIMKOBAHUA
IIyTeM pa3MelneHus B ceTeBoM u3anum « Opunuanbueiit cat [IprBOIBHEHCKOTO CENLCKOrO
nocesnennsd CBeTIOsSpCKOro MyHUIUIIAIBHOTO paiiona Bonrorpaackoit obnactu» ot 17.02.2023
3JI Ne ©C 77 — 84779 (https://privol.rv/).

4. KoHTpob 32 HCTIONHEHUEM HACTOAIIEr0 MOCTAHOBJICHHS OCTaBIAIO 32 OO0,

\/
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YTBEPXJIEH

NOCTaHOBIIEHUEM aJIMUHUCTPAIMH
ITpHBOIBHEHCKOrO CEMBCKOTO MOCEIEHHS
CBETNOAPCKOro MYHHIUIIATIBHOTO paifoHa
Bonrorpazackoii o6mactu

0T 22.04.2025 7. Ne 24

AIMHHHCTPATHBHBIN perjiaMeHT
IpenocTaBaeHHs MyHHIUNAIbHOH yCIyrH
«llpuem 3asiBJIeHMIi M BbI1a4a JOKYMEHTOB O COIJIACOBAHMH NEPEYyCTPOiicTBA
H (HJIH) NepeIaHHpPOBKH NOMEIIEeHHsS] B MHOTOKBADTHPHOM [IOMe»

1. Obwmue moNOX%EeHU

1.1. Ilpenmer perynupoBaHus

Hacrosmuli agqMUHHCTPATHBHBIM perlaMEeHT YCTAHABIHUBAET IOPSANOK IMPENOCTaBICHUS
MyHHIUIaIbHOH yeimyrd «llpmeM 3asBieHuit W Beigaya JOKYMEHTOB O COINIACOBAHUH
nepeycTpolicTBa ¥ (MIH) NEPEINaHUPOBKH IOMEIIEHHS B MHOTOKBAapTHPHOM AOMe» (manee —
MyHHLHUNAIbHAS yCIyra), U CTaHIapT IPeIOCTaBIICHHS MYHHIMIATHHON YCIYTH, B TOM YHCIE
OIpeeIIET CPOKH U MOCIEN0BATEABHOCTh aAMUHHUCTPATUBHBIX IIPOIEAYP HPH MPeAOCTaBlICHHH
MyHULOUNAIBHOR  yCIyrd  agMuHHCTpaiell  [IpUBOSBHEHCKOTO  CENBCKOTO  ITOCENICHHS
CBeTnospckoro MyHHIIUIIABEHOTO paitona Bonrorpaackoit o61acTy.

1.2. 3asBUTensMH Ha [ONyYEHUE MYHHUIIUOAILHON YCIYTH SBIISIOTCS COOCTBEHHHKH
HOMEIIEHNH WK YIOJTHOMOYCHHbIE MY JINLA.

1.3. Ilopsnox uHbOPMUPOBaHUS 3asiBUTENEH O IPeIOCTABICHIH MY HHIUIAILHON YCIyTH

1.3.1 Cenenus 0 MecTe HAaxXOXICHHS, KOHTaKTHBIX TenedoHax H rTpadmke paboThI
agMUHHCTpanuy IIpHBONBHEHCKOTO Cenbckoro nocelneHus CBETNOAPCKOTO MYHHIHIIAIBHOTO
pationa Bonrorpancko#f ob6macTu, OpraHuM3aluMi, Y4YacTBYIOIIUX B  IPEJOCTABJICHHH
MYHHIUNAIBHON YCIyTrd, MEOTOQYHKIHOHAIBHOTO HEHTPa MIPEJOCTABIICHHS TOCY IapCTBEHHBIX H
MYHHIHUIAIBHBIX YCIIyT (ganee — MOLI):

AnmvmunucTpanus [ [prBOIBHEHCKOT0 CEBCKOro rocesieHust CBETIOSIPCKOT0 MY HHITHITAILHOIO
pationa Bomrorpasckoit obnactu:
agpec: 404191, Bonrorpanckas obnacts, CBeTnospckuii paiion, nocenok [IpuBonsHEIH, yiuna
Copoxkuna, 2;
tenedoH A crpaBok/dakc: 8 (84477) 6-63-23;
anpec dMeKTpoHHOM 1mouThl: admin_privol@mail.ru;
rpaduk paboThr:
noHenenbHUK — maTHMIA ¢ 8.00 gacos mo 17.00 gacos;
nepepsiB Ha o6en ¢ 12.00 gacos no 13.00 gacos;
cy660Ta — BOCKpeceHbe BEIXOAHBIE THU.
Otaen no pabote ¢ 3asiBuTeirsiMu CBeTnogpckoro paitona Bonrorpaackoit oomactu ['KY BO

«MOL»
ampec: 404171, Bonrorpaackast obnacts, p.1. Cetiblii fp, ynuna CoopruBHas, 5;
TesnedoH s crpaBok/daxc: 8 (84477) 6-94-59;
anpec 3eKTpoHHOoM moutsl: mfc291@volganet.ru;
rpa¢uk paboTEIL:
nouenensHuk ¢ 9.00 gacos g0 20.00 yacos;
BTOpHHK — IaTHUIA ¢ 9.00 yacos o 18.00 gacos;
cy66ota ¢ 09.00 gacos no 15.30 gacos;
BOCKPECEHbE BEIXOTHOH IEHb.
WupopMaiui0 O MECTOHAXOXJIeHUH H rpadpukax paboTtel MOL] MOXHO HDOIYyYHTH C
HCIIOIBE30BAHUEM TOCY IapPCTBEHHOW HH(POPMALMOHHON CHCTEMb] « EMMHEIM OPTAN CETH IIEHTPOB
1 opucoB «Mowu HokymernTs (M®LI) Bonrorpanckoit obmactu» (http://mfe.volganet.ru).
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1.3.2. ndopmarnuio o mopsake MpefoCTaBIeHus My HHITUIATBHOM YCIyTH 3a9BUTENE
MOXET HOTY4YUTh:

HEIOCPEINCTBEHHO B  aIMHUHHCTpaluu IIpHBONBHEHCKOTO  CEIBCKOTO  IIOCENEHHS
CBeTIIoApCKOro MyHHIHMIIANEHOrO paifona Bonrorpanckoi obnactu (MH(GOpMAIIMOHHEIE CTEHIEI,
yctHoe HHGOpPMHpPOBaHHE IIO TenedoHy, a TaKke Ha JIMYHOM [PHEME MYHHIHNAILHBEIME
CIyXalllMMH aJAMUHHCTpalMy IIpHBONBPHEHCKOTO ceNbCKoro moceneHus CBETIOAPCKOro
MYHUOUNAIEHOrO paliona Bosrorpanackoit obmacTa;

II0 II0YTE, B TOM YHCIE 3IeKTpoHHOH (admin privol@mail.ru), B ciayuae muchMEHHOrO
oOpallieHus 3asIBUTENS;

B ceTH VHTepHeT Ha ohHIManbHOM caliTe agMHHHACTpanun [IpHBONBEHEHCKOTO CEIBCKOrO
nocenerus CBETIOAPCKOTO MyHHIUIIAIBHOTO pattona Bonrorpazckoit obmactu (http:/privol.rw/),
B (enepanbHO#l  rocynmapcTBeHHOM — HMHpoOpManuoHHOM  cucteme «EnmHpii  mopran
rOCyZapCTBEHHBIX U MyHHUIUNAIBHBIX yeuyT (QyHkmmi)y (www.gosuslugi.ru) (manee — Enuapni
TIOPTaJ TOCYAapCTBEHHBIX W MYHHUIUITAIBHEIX YCITYT).

2. CraggapT NIpefOCTABIIEHUS MY HUITATATBHON yCIyTH

2.1. HauMeHoBaHne MyHHIUNANBHON ycnyrn - «IIpueM 3asBneHui U Bblgaua JOKYMEHTOB
O COIVIACOBaHMHM IIEpeyCTPOHCTBA M (MIM) NEPEINIAHUPOBKU ITOMEIIECHUS B MHOTOKBAPTHPHOM
ZIOME».

2.2. MyHununaneHas yclyra IpefocTaBisieTcs aaMuHuCTpanuedl lIpHBONBEHEHCKOTO
CeNbCKOro noceneHuss CBETIOAPCKOro MyHUIUTIIANBHOTO paltona Bonrorpaznckoi obnactu (nanee
TAKOKE YIIOJTHOMOUYEHHEIH OpraH).

2.3. PesynpTaToM MpeAOCTaBICHAS MyHUIIUNIATBHON YCIIYTH SBIISICTCS:

- DELIEHHE O COIJIACOBAaHHM IIEPEYCTPOHCTBA M (WMJH) IEPEIIAHHUPOBKH MOMEINEHHS B
MHOTOKBapTHPHOM JIOME;

- pemeHre 00 OTKa3ze B COIVIACOBAaHMH IEpEyCTPOHCTBA ¥ (WiHM) IeperiaHHpOBKH
TIOMEIICHYS B MHOTOKBapTHPHOM JIOME.

2.4. Cpoxk npeoCcTaBlIeHHs My HULUIATIBHON yCIyTa

Pemenne o corsacoBaHHH WM 00 OTKa3e B COIJVIACOBAHHWU MNEPEYCTPOUCTBA ¥ (WIIH)
HEpEIUIaHUPOBKY MTOMEILEHN B MHOTOKBApTUPHOM [IOME IIPHHHMAETCS HE NO3[HEE 4eM Yepes
COPOK HATH AHEH CO JHA IPEICTAaBICHUSA B YIOJHOMOYEHHBIH OpraH JIOKYMEHTOB, 00S3aHHOCTE
IO IIPEACTABICHHIO KOTOPHIX BO3JIOXKEHA HA 3aIBUTEIIS.

B cirydae npencTaBiacHUs 3aBUTENEM NOKYMEHTOB yepe3 MOL cpok NpHHATHS perieHust
0 COInacoBaHHMM MM 00 OTKa3e B COIVIACOBAaHUM IIEpEYCTPOHCTBA W (MJIH) NEPEINIaHUPOBKH
NOMENICHNUsT B MHOTOKBAPTHPHOM JIOME€ HcuMcisercs co aHd mnepegaun MOI[ mammeix
JOKYMEHTOB B yIIOJTHOMOYCHHBIA OpraH.

2.5. IIpaBoBBIE OCHOBaHUS U1 [IPENOCTABIEHHS YCIIYTH.

IlepeyeHp  HOpPMATHBHBIX IIPaBOBBIX  aKTOB, PETYJNUPYIOUIMX  IPEAOCTABICHHE
MYHUIIHIIATBHOR yciIyTd, uHpopManus o nopsnake nocyaedHoro (BHeCyaeOHOro) o6kamoBaHus
pemenuli u neiicreuii (6e3neiicTBus) yrmosHOMOYeHHOTO oprana, M®L], opranusanuii, a Taxxe
UX JODKHOCTHBIX JIMI, MyHHUUTANBHBIX CITyXaiuX, pabOTHUKOB pa3sMEIICHB Ha OQUIHATIEHOM
caliTe ymomHoMO4eHHOro opraHa, M®I] B wmHbOpPMAIMOHHO-TEIEKOMMYHHKAITHOHHON CETH
«HHTepHeTY, a Takke Ha EquHOM IopTaiie rocyTapCTBEHHBIX M MyHUITNIIATBHBIX YCIIYT.

2.6. HcuepnpiBarolumii IepedyeHh JOKYMEHTOB, HEOOXONUMBIX IUIS IPEIOCTABICHHUS
MYHUIUNAIBHOM YCIIYTH.

2.6.1. McuepnsIBaroluii iepedeHb JOKyMEHTOB, HEOOXO0AUMBIX B COOTBETCTBUA
C 3aKOHOJATENhHBIMM M WHBIMH HODMATHBHBIMHM IIPAaBOBBIMH aKTaMH IS NPEAOCTABICHUS
MYHHUITMIIATHHOM YCIIyTH, OAJIEXKAIIUX IPEICTABICHHIO 3asBUTEIIEM:

- 3agBlICHHE O MEPEyCTPOMCTBE M (WIM) NEpelIaHUpOBKE 1O ¢GopMe, YTBEPKICHHOMN
npukazoM Musnctpos Poccuu ot 04.04.2024 Ne 240/mp «O6 yTBepskaeHHH (GOpPMEI 3asIBICHUS O
mepeycTpoiicTBe M (WIIH) IEepeIUITaHHPOBKE HMOMEIICHUS B MHOTOKBAapTHPHOM J0ME€ U (OPMBI
JIOKYMEHTa, MOATBEPXKIAIONIET0 NPHHATHE pPELICHWS O COINIaCOBaHMM WiIH 00 OTKasze B
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COTTIACOBAHUH IIEPEyCTPOMCTBAa M (MJIM) NEPEIUIAHMPOBKH INOMEIICHHS B MHOTOKBAPTHPHOM
JIoMe»;

- IIPaBOyCTaHABIHMBAIOIIME JOKYMEHTHI Ha IlepeycTpanBacMoe H (M) HepEIIaHupyeMoe
IIOMEIIEHNE B MHOTOKBAPTHPHOM JoMe (HOUIMHHHKH WM 3aCBHIETEILCTBOBAHHBIE B
HOTapUAIbHOM IIOpSZKE KOIIMH), B Clyyae €CIH IIPaBO Ha MEPEBOJUMOE IOMEINEHHUE HE
3aperucTpUpoBaHO B EAMHOM rocy1apcTBEHHOM peecTpe HEABHKHMOCTH;

- IOATOTOBJIEHHBIH U OQOPMIICHHBIH B YCTAHOBJIEHHOM IIOPSIIKE IIPOEKT MEPEYCTPOHCTBA 1
(nM) TepennaHUpPOBKH IIEPEYCTPAaMBAEMOTO X (WJIM) NEPEIUIAaHHPYEMOrO IIOMEIIEHHS B
MHOTOKBApTHPHOM IOME, 4 €CJIH IIepeyCTpoHCTBO M (WIM) IepelUlaHHpOBKa MOMEIIEHHS B
MHOTOKBAPTHPHOM JIOM€ HEBO3MOXHBI 0€3 INPHUCOEAWHEHWS K IaHHOMY I[IOMEIIEHHIO YaCTH
o0INero MMyIIECTBA B MHOIOKBAapTHPHOM JOME, TaKXe IIPOTOKOI obmero cobpanus
COOCTBEHHHKOB IIOMEIIEHUH B MHOTOKBAapTHPHOM [JOME O COIIACHH BCEX COOCTBEHHHKOB
IOMENIEHUH B MHOTOKBAPTHPHOM JOME Ha TAaKHE MEepeyCTPOHCTBO M (MIM) IEPEelaHHPOBKY
IIOMEINIEHHs] B MHOTOKBAPTHPHOM JOME, IIPEIyCMOTPEHHOM dacThio 2 cTatbu 40 JXummmsoro
koznekca Poccuiickoit @enepanuy;

- COTVIacHe B MHCEMEHHOH (hopMe BCeX WIEHOB CeMbH HaHUMATeNs (B TOM YHCIIE BPEMEHHO
OTCYTCTBYIOIIMX WJIEHOB CEMBHM HAHMMATeII), 3aHHUMAIOIIUX IepeycTpauBaeMoe u (HIIH)
IepeIIaHApYEMOE XKUIIOe TIOMEIIEHNe Ha OCHOBAaHHH HOTOBOpa COIMATIBHOrO Haikima (B Ciiyuae,
€cliM  3ajgBHTeNeM  SBJSIETCS  YIOJHOMOYEHHBIM  HaliMomaTeneM Ha  IpeICTaBlICHHE
IpEeNyCMOTPEHHBIX HACTOSIIMM IyHKTOM JOKYMEHTOB HaHHAMATENh IIepeyCTPanBaeMoro M (HIIn)
IepeIUIaHiPyEMOTO JKIJIOTO IIOMEIEHHS 110 IOTOBOPY COMHMANBHOTO HaiiMa).

@opMupoBaHue 3adBIEHHA B DJJEKTPOHHOM QopMe OCYIIECTBIACTCA IMOCPEACTBOM
3alOJHEHUSA OJIEKTPOHHOH (GOpMBI 3asBieHUS Ha EIWHOM TopTale IOCYHapCTBEHHBIX H
MYHHLHUIAJIGHBIX ~ YCIYT HIH OQUIMATbHOM caiiTe YHOJNHOMOYEHHOro oprada 06e3
HEoOXOOMMOCTH JOMOJHUTEIBHOHN NOAa49H 3a4BICHUS B KaKoi-mnbo uHoit hopme.

2.6.2. llepeueHb NOKyMEHTOB (CBEICHHI), KOTOpHIE 3asSBUTENb BIPAaBE IPEICTABHUTH II0
coOCTBEeHHO UHUITHATHBE:

- IIPaBOYCTaHABIMBAIOIIKE JNOKYMEHTHI Ha IIepeycTpauBacMoe U (WIH) HeperlaHupyeMoe
IIOMEIIeHHEe B MHOTOKBAapTHPHOM JIOME, €CIHM IIpaBO Ha HETro 3apeTHCTPHpPOBaHO B ExwHoM
rocyJapCTBEHHOM peecTpe HEJ[BIDKHMOCTH;

- TEeXHUYECKWH NacmopT IepeycTpauBaeMoro W (MIM) MeperiaHupyeMOro IIOMELICHHS B
MHOT'OKBapTHPHOM JIOME;

- 3aKIIOYEHHE OpraHa II0 OXpaHe IIaMITHHKOB apXUTEKTYypPEI, UCTOPHH H KYJIBTYPHl O
JMOMYCTHMOCTH IIPOBENEHUS IepeycrpoiictBa K (WiIHM) NEpeIUIaHHPOBKHM IIOMENIEHHS B
MHOTOKBapTHPHOM JIOME, €CJIH TaKO€ MOMEIIeHHE UITH JIOM, B KOTOPOM OHO HaXOIHTCS, SBIIACTCS
MAMSATHHKOM apXWTEKTY Pbl, HCTOPUHU WK KYJIbTYPEL

B  cmywae  HempencTaBiieHHs ~— 3afBHUTENEM 1O  COOCTBEHHOM — HMHHIIHATHBE
BBIICNIEPEUUCICHHEIX ~ JOKYMEHTOB  OHH  IOJUIeXXaT  IIPEACTAaBICHHIO B paMKax
MEXBEJIOMCTBEHHOTO HHGOPMAIMOHHOTO B3aUMOACHCTBHSL.

2.6.3. 3asBieHHME U JOKYMEHTHI, YKa3aHHbpIE B MOyHKTax 2.6.1, 2.6.2 HacTOAIIEro
aIMHHHCTPATUBHOTO periaMeHTa, MOTyT OBITh NIPEIACTABJIECHBI 3asgBHTEILIMH II0 MX BBIOOpPY B
YIIOJHOMOYEHHEIH opraH wid M®I] nmudsHo, Tub0 HanpaBieHb! HOCPEICTBOM MTOYTOBOHM CBS3H Ha
6yMa)kKHOM HOCHTeJNe, TH0O0 Mpe/CTaBICHbl B YIOMHOMOYEHHBIH Oprad B opMe 3JIeKTPOHHOTO
JIOKYMEHTA ¢ HCIIOIb30BaHueM EnuHoro nmoprana rocy JapCTBEHHEIX U MyHHIHAIIANbHbIX yCIIYT.

Komuu [10KyMEHTOB JOJDKHBI OBITH 3aBEPEHBI B YCTAHOBJICHHOM 3aKOHOAATEIHECTBOM
HOPSAKE.

3asBiieHre B JopMe 3MEKTPOHHOTO JOKyMEHTA IIOAMUCHIBACTCS 110 BEIOOPY 3asIBUTEIA:

- IIPOCTOH BIEKTPOHHOU IOAIKCHIO 3aABUTENS (TIPENCTABUTENS 3asBUTEILI);

- yCHJIEHHOH (KBalnW(UIIMPOBAaHHOH, HEKBaNH(UIMPOBAHHOH) RIIEKTPOHHOH INOIIHCBHIO
3agBUTENS (IPEICTABUTENS 3aIBUTEIS).

CepTudukar Kioda IPOBEPKH YCHICHHOH HeKBaTHUIIMPOBAHHOM 3JEKTPOHHOM MOAIHCH
JOIDKeH OBITH CO3JaH WM MCIOJB30BAaThCI B HHOpacTpykKType, oOecreduBarolie
HH(HOPMAITHOHHO-TEXHOJIOTHIECKOE B3aUMOIEHCTBIE HHPOPMAIMOHHEIX CHCTEM, HCIIONB3YEMBIX



A TPeIOCTaBIECHHsS TOCYAapCTBEHHBIX M MYHHIUIIANBHBIX YCJIYT B OJIEKTPOHHOH (opme,
KOTOpas CO3aeTCs U MPOBEPAETCS € HCIIONB30BAaHUEM CPEACTB 3IEKTPOHHOM ITO/IIHUCH H CPELCTB
yJIOCTOBEPSIOIET0  LEHTpa, HMEIONIMX IOATBEPXKACHUE COOTBETCTBHS  TPeGOBaHHAM,
YCTaHOBJICHHBIM (elepalbHBIM OPraHOM HCIONHHUTENBHOM BNAacTd B 007acTH obecIeyeHHs
0e30IacHOCTH, a TakXe I[P HAJIMYMK y BIAJENblla cepTUdHKara KMoya IPOBEPKH KIIOYa
IPOCTOH 3JIEKTPOHHOM TOANKCH, BBIIAHHOIO €My IIPH JIHYHOM TIPHEME.

B camysae  ofpameHus  3agBUTENL C  HCHONB30BaHHEM  HH(OPMALHOHHO-
TEJEKOMMYHHKAIMOHHOH ceTH «MHTepHeT» K 3asdBieHMIO B (popMe 3JIEKTPOHHOrO IOKYMEHTA
NpUIaracTcs KONHA JOKYMEHTA, YIOCTOBEPSIOMEI0 JTUYHOCTEH 3asBUTENS (YIOCTOBEPSIOMIETO
JIMYHOCTL INPENCTABUTENA 3adBUTENA, €CIM 3as4BICHHE IIPEICTABIACTCS IIPEICTABHUTEIEM
3afBHTEIN) B BUAE IEKTPOHHOI0 00pa3a Takoro JOKyMEeHTa.

IIpencraBnenue JaHHOTO JOKyMEHTa He Tpebyercs B Cilydae IpeACTaBlICHUS 3asBICHUS B
dbopMe 3NIEKTPOHHOIO IOKYMEHTa IIOCPEACTBOM OTIPABKH uepe3 JIMYHEN KaOuHeT EmuHOrOo
HOopTajia FoCyJapCTBEHHBIX ¥ MyHHUIIMIAIBHBIX YCIIYT.

2.6.4. 3anpemiaetcs TpeOOBATh OT 3aSIBUTEIIA:

1) mnpencraBineHus NOKYMEHTOB H HHGOpPMAIMH WM OCYIIECTBICHHS JCHCTBHM,
HpENCTABIEHHE MM OCYIIECTBICHHE KOTOPBIX HE NPENyCMOTPEHO HOPMATHBHBIMH IPaBOBEIMH
aKTaMH, peryJIHpYIOIIMMH OTHOIICHHWS, BO3HHUKAIOIME B CBA3M C IIPENOCTABIECHHEM
MyHHUIUIATEHEIX YCIIYT;

2) mpencTaBleHHsS IOKYMEHTOB M HH(OpPMAIlMH, KOTOPBIE HAXOMATCS B PACHOPSIKEHHH
OpraHa, IpeNOCTaBISIONIEr0 MYHUIUIAIBHYIO YCIYry, HHBIX TIOCYHapCTBEHHBIX OPraHOB,
OpraHoB MECTHOTO CaMOYIIPaBJICHUS MO0 IOJBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM HIH
OpraHaM MECTHOTO CaMOYINpaBJIEHUs OpraHu3aliii, ydYacCTBYIOIIHUX B IHPEIOCTABICHHH
OpefyCcMOTpeHHbIX dacTelo 1 cratem |  ®degepanbHoro 3akoma ot 27.07.2010
Ne210-®3 «O6 opraHuzanuu NpenoCcTaBICHMS I'OCYNApCTBEHHBIX M MYHHIUTIAIBHBIX YCIYT»
(manee — O@epepanbHblii 3akoH No 210-03) MyHHIOUNAIBHBIX  YCIYr, B COOTBETCTBHH C
HOpPMATHBHBIMM NpaBOBBIMH akTamu Poccuiickoii @eneparuy, HOPMATHBHBIMH IMPABOBLIMH
akTaMd Bonrorpagcko#f obmacty, MyHHUIMNIANbHBIMM IPABOBBIMH aKTaMH, 3a HCKIIOYEHHEM
JOKyMEHTOB, BKIIIOUEHHBIX B OIpeJeNIeHHbIH 9acThio 6 ctaTen 7 MenepanbHoro 3akoHa Ne 210-
@3 mepedeHb [OKYMEHTOB. 3asBUTENb BIIpaBe MPEICTAaBUTb YyKa3zaHHbIE MJOKYMEHTHl H
pHGOpMAIIMIO B OpraHpl, IPEJOCTABILIIONNE MYHHUIMNAIBHBIE YCIYTH, II0 COGCTBEHHOM
UHUITHATHUBE;

3) ocyluecTBiIeHNA JeHCTBHM, B TOM YUCIIE COINacOBaHUH, HEOOXOIUMBIX JUIS IOy YE€HHS
TOCYyIapCTBEHHBIX M MYyHHUIMIANBHBEIX YCIyI M CBA3aHHBIX C oOOpalieHHeM B HHBIE
roCy/JapCTBEHHBIE OPraHbl, OpraHbl MECTHOTO CaMOYIIpaBIICHHS, OPraHH3alliH, 38 HCKIIOUCHHEM
[OJy4YeHHUS YCIYT W IOJydeHHUS JOKYMEHTOB M HHGOpMallMy, NPENOCTABIIEMEIX B PE3YIIbTATE
IPENOCTaBIeHU TaKUX YCIOyT, BKJIIOYEHHBIX B IIEPEYEHb YCIOYT, KOTOPHIE SBJISIOTCS
HEOOXOOMMBEIMM M 00sf3aTENBHBIMH  JUIL  HIPEAOCTaBICHUS  MYHUIMIAIBHBIX  YCIyT,
YTBEP)KICHHBI  pelleHHeM  IPEeNCTaBHUTENBHOTO  OpraHa MECTHOTO  CaMOYyNpaBIeHHUS
[IpHBONBEHEHCKOTO  CeIbCKOro  moceneHuss  CBETIOSPCKOTO  MYHHIMNAIGHOTO — paifoHa
Bonrorpanckoit obnactu;

4) mpencTaBiieHHsS OOKYMEHTOB W HH(OPMAalHH, OTCYTCTBHE H (WIHM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAIXCH IIPH IIEPBOHAYAIBHOM OTKa3€e B IIpHEME JOKYMEHTOB, HEOOXOIUMBIX
ISl TIPENOCTABJICHUS MYHHIMIAIBHOH yCIyTH, Ou00 B IIPEJOCTaBICHHH MYHUIMIIAIBHOM
YCITyTH, 33 HCKITIOUEHHEM CIIELYIOLIUX CIIyYaeB:

- W3MCHEHHE TpeOOBaHUN HOPMATHBHBIX IIPaBOBBEIX aKTOB, KAcCAIOMIUXCS NPEeNOCTaBICHUS
MYHHOUIATBHOH YCIyTH, IIOCIE IIEpBOHA4YaNBHOM IOJauM 3asBICHHUS O NPEeNOCTaBICHUU
MYHUIUIIAIBHON yCIIyTH;

- Hamuuue ommbOK B 3asSBIE€HHMM O NPEIOCTABICHHUH MYHHUIUNAIBHON YCIyTH H
JMOKYMEHTaX, IOJaHHBIX 3asBHTENEM IIOC/E€ IEPBOHAYAIBHOIO OTKAa3a B IpHEME JOKyMEHTOB,
HEOOXOMMMEIX JUIS TPEAOCTABIECHUS MYHHIMIAIBHOM yciayru, U060 B MpEeNOCTaBICHHH
MYHHITUIIATEHON YCIIyTH B He BKIIIOYEHHBIX B IIPEICTaBICHHBIA PaHee KOMIUIEKT JOKYMEHTOB;



- MCTEYECHHE CpPOKa MEHCTBHSA JOKYMEHTOB MM H3MEHEHHWE HWH()OPMAIMH IIOCIE
IIEPBOHAYAJBHOIO OTKa3a B TMPHEME JOKYMEHTOB, HEOOXOMHUMEBIX [UIf IPEAOCTABICHMS
MYHHIUIANBHOM yCIyTH, THO0 B IPEIOCTaBICHAN My HUIHIIATHHOM YCIIyTH;

- BBIIBJICHHE JOKYMEHTAJIBHO MOATBEPXKICHHOrO (axTa (TMPH3HAKOB) OMIMOOYHOTO HIIM
IPOTHUBONPABHOrO JAeHcTBHA (Oe3meiCTBH) MOMKHOCTHOTO JIHIA OpraHa, MpeIOCTaBIISIOIIErO
MYHHIUIAIbHYIO YCIyTy, MYyHHMIOUIIAIBHOTO CIIyXallero, paboTHUKA MHOTO(YHKIIHOHAILEHOIO
LeHTpa, pabOTHHKA OpraHU3allkH, IpenycMOTpeHHOH dacthio 1.1 cratem 16 @enmepansHOrO
3akoHa Ne 210-®3, npu nepBoHavaJbHOM OTKase B HpHEME INOKYMEHTOB, HEOOXOMMMBIX IS
NpPENOCTABIEHN] MyHHIIUIAIBHONA yCIyry, Tu060 B NPEeOCTaBICHUH MYyHHIUTIATBHOM YCIYTH, O
YeM B [HCHMEHHOM BHIE 3a IOJIMCBI0 pPYKOBOAUTEN OpraHa, IIpelIOCTaBISIOIIETO
MyHHIMIAIBHYIO YCIIYTY, PyKOBOIUTENA MHOTO(GYHKIIHOHAIBHOTO IIEHTPA IIPY IIEPBOHAYAIBHOM
OTKa3e B NPHEME JOKYMEHTOB, HEOOXOAUMBIX U IPENOCTABICHUS MYHHIHIIATEHOM YCIYTH,
100 pyKOBOTHUTENS OpraHM3allHM, IIPeRycMOTpeHHOH uacThio 1.1 crateu 16 DemepambHOTO
3akoHa Ne 210-@3, yBemomirsgeTcs 3asBUTEND, 4 TAKXKe IPHHOCATCS U3BHHEHHUS 34 JOCTABICHHBIE
HeymoOCTRa,

5) mpenocTaBiieHHs Ha OyMa)XHOM HOCHTENE NOKYMEHTOB M MH()OPMAIIWH, JIEKTPOHHEIE
o0pa3pl KOTOPHEIX paHee OBUIM 3aBEPEHBI B COOTBETCTBHM C IYyHKTOM 7.2 wactd 1 crareu 16
@enepanpaoro 3akona Ne 210-03, 3a HCKITIOUEHHEM CITy4aeB, €ClIi HaHECEHHE OTMETOK Ha TAKHE
JOKYMEHTBl NHOO HX H3BATHE SBIAETCS HEOOXOAUMBIM YCIOBHEM  IIPENOCTABJICHUSL
TOCYZapCTBEHHOH WM MYHHUMIAIBHOH YCIYIHM, H HHBIX CIy4aeB, yCTAHOBJIEHHBIX
dbeneparbHBEIMU 3aKOHAMH.,

2.7. OcHOBaHHUA I OTKas3a B IIpHEME JOKYMEHTOB, HEOOXOJUMBIX IUIS NMPENOCTABICHHS
MYHHITUTIATBEHON YCITYTH.

3asBUTEIIO HAIPABIAETCS yBEAOMIIEHHE 00 OTKa3e B IIpHEMe K PAaCCMOTPEHHIO 3asBICHUS B
clydae, €Clid IpH OOpallleHHH 32 IPEeNOCTaBICHHEM MYHHUITUNAIBHOM YCIYId B DIIEKTPOHHOM
¢opme B pesynpTaTe IPOBEPKH KBATHGUIMPOBAHHOW IOAIKUCH BBIIBICHO HECOOIOACHUE
yCTaHOBICHHBIX cTaTbell 11 DenepanpHoro 3akona ot 06.04.2011 Ne 63-®3 «O6 snekTpoHHOM
noanucuy» (nanee — @enepanbbiil 3akoH  Ne 63-03) yenoBuil TpU3HAHUA €€ HeHCTBUTEIBHOCTH.

2.8. HcuepnreiBaromuii IepedeHb OCHOBaHMH I IPHOCTAHOBJICHHS MPEAOCTABICHHS
MYHUIUIAIBHOH yCIIyTH WX OTKa3a B IPEIOCTABICHUH MYHHITUTIAILHON YCIIyTH.

2.8.1. OcHoBaHuA M NPHOCTAHOBIEHHS IIPENOCTABICHUS MYHHIMIIAIBHONH YCIyTH
OTCYTCTBYIOT.

2.8.2. OTka3 B COINIacOBaHHM IepeycTpoiicTBa U (WIIM) NEPEIUIAHMPOBKY IIOMEINEHHS B
MHOTOKBapTHPHOM JIOM€ JOITyCKaeTcs B CIydae:

- HENpPEICTaBJICHHUS OIPEJE/IEeHHbIX B IyHKTe 2.6.]1 HacTOAIEro aaMHHHCTPATHBHOTO
peryiaMeHTa TOKYMEHTOB, 00S3aHHOCTD 110 IIPE/ICTABJICHHIO KOTOPLIX BO3JIO)KEHA HA 3asSBHTEII,

- IOCTYIUIEHHUS B OpraH, OCYIIECTBIIAIONINH COTIacOBaHMe, OTBETa Ha MEXKBEIOMCTBEHHBIH
3aIpoc, CBUIETEIBCTBYIOMETr0 00 OTCYTCTBHM JOKyMeHTa U (Miu) WHGOPMAIHK, HEOOXOIMMbIX
L7 IPOBENECHHUS IIePEyCTPOMCTBA M (MIIM) NEPEIUVIAaHUPOBKY IIOMEIIEHHST B MHOTOKBAPTHPHOM
IOME B COOTBETCTBHH C IIyHKTOM 2.6.2 HACTOSIIEro aJfMHHHCTPATHBHOTO PETIAMEHTA, €CIH
COOTBETCTBYIOIIXH TOKYMEHT He IIPEICTaBJIEH 3asBUTENIEM MO cOOCTBeHHOM uuunaTuse. OTKa3
B COIVIACOBaHMHU IEPEYCTPOKCTBA U (MIM) IEPEIIaHUPOBKH IIOMEIIEHHS B MHOIOKBAPTHPHOM
JOME IO YKa3aHHOMY OCHOBAHHIO JOIyCKAaeTCs B CIydae, €CIIH OpraH, OCYIICCTBIISIONTHH
COTJIacOBaHME, IIOCNE IOJMY4YEHWsS TaKOro OTBETA YBEIOMMJI 3asBUTENS O IIOJNYyYEHHH TaKOro
OTBETa, NPEUIOKIII 3asBUTENO IPEACTaBUTh JOKyMEHT M (WiM) uH(opMaryio, HeoOX0IuMbIe
JUI TIPOBENICHUS MEepeyCcTpolicTBa U (MITH) IEPEIUIAHHPOBKU TOMEIIECHUSI B MHOTOKBAPTHPHOM
JIOME B COOTBETCTBHM C IyHKTOM 2.6.2 HACTOAIIETO aJIMUHUCTPATHBHOIO PErJIaMEHTa, U HE
TIOJTy4YHJI OT 3asBUTENS TaKMe AOKYMEHT U (Win) HHQOpMAIHIO B TeYEHWE IATHAAIATH pabounx
JIHEH co HS HallpaBJICHHs yBEOOMIICHHS,

- TpeACTaBICHHS JOKYMEHTOB B HEHaJISKAIUi Opray;

- HECOOTBETCTBUS IPOEKTa IepeycTpolicTBa W (WJIM) IMEpelIaHUpPOBKH IIOMEINEHUS B
MHOTOKBapTHPHOM JIOM€ TpeOOBaHUAM 3aKOHOAATENILCTRA.

2.9. MyHununansHas yciyra npefocranisercs OeciiaTHo.



2.10. MakcuManbpHBIH CPOK OXHUIAHHS B 04SP IIPHY IOaue 3adBICHUS U IIPH Oy YCHHN
pesynbTaTa IpPENOCTaBICHUS MYyHHIMNAIBHOH YCIyrH B ciaydae oOpallleHHs 3asBHTENS
HETIOCPEACTBEHHO B yIIOIHOMOYECHHBIH oprad wid M®I] coctasisier 15 MHHYT.

2.11. Cpox perucrpanuy 3asBlIeHHS ¥ MPUIAaraeMbIX K HEMY JOKYMEHTOB COCTABIIAET:

- HA TUYHOM IIpHeMe Tpaxaad — He Gonee 20 MUHYT;

- TIpH NOCTYIJICHUH 3a4BJIEHM U JOKYMEHTOB 10 noute win gepe3 MO®I[ — ve Gonee 3
JHEW o AHA ITOCTYIICHUS B YIIOJIHOMOYEHHBIA Opras;

- Opu IOCTYIUICHHH 3asBlieHHs B (OpMe 3JIEKTPOHHOTO JOKYMEHTa — He mo3jHee 1
pabouero aHs, CHEIYIOUIETO 3a JHEM MOCTYIUICHHUS 3asBICHUS B YIIOJTHOMOYEHHBIH OpTraH.

2.12. TpeGoBaHus K HOMEIICHUSIM, B KOTOPHIX MPENOCTABISAETCS My HUIUIATbHAS yCIIyTa, K
3ally OXHJAHM, MECTaM JIJIS 3aII0JHEHHS 3aIlpOCOB O HPEIOCTABICHHY MYyHUITUNIAIBHONA yCIIyTH,
HHGOPMAITHOHHEIM CTEHIAM ¢ oOpasllaMH HX 3aIOJIHEHMS M INepedHeM HOKYMEHTOB M (MIIH)
uHopMany, HeOOXOMUMBIX U1 IIPEAOCTAaBICHHUA MyHHUIHIAIBHOW YCIyr'W, B TOM 4HCIE K
o0ecneueHnio JIOCTYITHOCTH JJIs1 HMHBIMIOB YyKa3aHHBIX OOBEKTOB B COOTBETICTBHH C
3akoHomareNibcTBoM Poccniickoit denepaniny 0 COUaNbHOHN 3alIUTe HHBAUIOB

2.12.1. TpeGoBanus K MOMENIEHUIM, B KOTOPBIX [IPEIOCTaBIIIETCA MyHAIUNAIbHASL YCIIyTa.

[ToMemmennss, B KOTOPBIX IIPEIOCTABASETCS MYyHMIMIAIbHAs yCiyra, o0ecle4uBarOTCs
HEOOXONMMBIMH IV MPENOCTaBICHUS  MYHUIMIAIBHOM  yciIyrd  oOOpyZOBaHHMEM
(KOMIBIOTEpAMHU, CPEACTBAMH CBS3H, OPITEXHHKOH), KaHUEIIPCKUMM IPUHAIJIEKHOCTIMH,
HH(OPMAITHOHHFIMA K CIIPABOYHBIMEH MaTepHalaMM, HarisigHol wnHpOpMalueH, CTyNbiIMH H
CTOJIaMH).

IToMemieHns YIIOJTHOMOUYEHHOTO OpraHa JOJDKHEI COOTBETCTBOBATH CAaHUTAPHBIM NpaBUIaM
CIl 2.2.3670-20 «CaHUTapHO-AIHASMHUONOTHUECKHE TpeOOBaHUS K YCIOBUAM TpyAay,

YTBEP)KICHHBIM MOCTaHOBIeHUEM [JIaBHOIO TIOCYJapCTBEHHOIO CaHHUTapHOIO Bpaya
Poccuiickoit @emepanmu ot 02.12.2020 Ne 40, m ObITE 000pyHOBaHEI CPEACTBAMHU
[I0XapOTYLICHHUS.

Bxoz ¥ BEIXOJT H3 IOMEINEHHH 000py IyIOTCS COOTBETCTBYIOIIUMH YKa3aTEIMHU.

Bxoz B yIIOJIHOMOYEHHEIH opral obopyxyercs nHGopManoHHOH TabnuuKol (BBIBECKOIT),
cojieprkarieil THPOPMaNKIO 0 HAUMEHOBAHHIH, MECTE HAX0XKICHHS H PEXHME PabOoTEL

Kabunersr obopymytorcs uH(DOpManMoOHHON Tabmmukoi (BBIBECKOH), cozepikamiel
AHGOPMAIHIO O HAVMCHOBAHHM YNOJHOMOYEHHOTO OpraHa (CTPYKTYPHOIO HOAPa3AENEHHUS),
OCYLIECTBIIIIONIETO NPEeAOCTaRICHIE MYHUIMNATBHOHN YCIIyTH.

2.12.2. TpeGoBanus K MECTaM OKUTAHUS.

Mecrta 0XHIaHUS JOJDKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBHUSM AJISI 3asABHTENECH U
OITHMAJILHEIM YCIOBHAM Pa0OTHI CIICIHATIMCTOB YIIOTHOMOYEHHOTO OpraHa. _

MecTta OXuIaHHUA TODKHBI OBITH O0OpPYIOBaHEI CTYJBSIMH, KpECebHBIMH CEeKITHSIMH,
CKaMbSIMH.

2.12.3. TpeboBaHus K MecTaM IpHeMa 3asiBUTENEH.

ITpueM 3asBHUTENEd OCYIIECTBISETCS B CIEIUAIBHO BHIISIEHHBIX U1 JTHX Lenei
MOMEIICHHUIX.

Kaxmoe pabouee MeCTO CHENHAIUCTOB YHOMTHOMOYEHHOIO OpraHa JOJDKHO OBITh
000pyIOBAaHO MEPCOHATBHBIM KOMIBIOTEPOM C BO3MOXHOCTBIO [IOCTyIa K HE0OXO0IMMBIM
UHGbOPMAIHOHHBIM 0a3aM JTaHHBIX, I€YATAIOMUM H KONHUPYIOIIMM yCTPOKCTBaM.

TIpu oprauu3aiy pabodnx MecT IODKHA OBITh IPEeTyCMOTPEHa BO3MOXKHOCTE CBOOOIHOTO
BX0/1a H BEIX0JIa CIIEIHAIIMCTOB YIIOJJHOMOYEHHOTO OpraHa u3 IOMeIIeHH Ipi He0O6X0IUMOCTH.

Mecra cmaun W IONYYEHHs MOKYMEHTOB 3asSBHUTEIAMH, MecTa aini HHGOPMHpPOBAaHHUS
3agBHTENICH W 3aIONHEHHS HEOOXOIUMBIX JOKYMEHTOB O0OpPYXYIOTCS CTYNBAMH (KpeciaaMHu) H
CTOJIaMH ¥ 00ecreYnBaroTCs mucueit Oymaroii U MACHMEHHBIMHU IIPUHAIIEKHOCTAMH.

2.12.4. Tpebopanus K nHGOPMAIHOHHEIM CTEHAAM.

B noMeieHHuaX yIIOJHOMOUYEHHOTO Oprasa, IpeaHasHadeHHBIX I paOOThI ¢ 3asBUTEIAMH,
pasMemaoTes HHOOpMAalMOHHEIE CTEHABL, ofecneddBalomye IOMydeHHe HHGOpMAalHH O
IpeIOCTABTICHUH MyHHUIUITATBHON YCIIyTH.



Ha wahopManMOHHEIX CTeHZaX, OQHUIMAaNBHOM CcaliTe YIIOJIHOMOYEHHOTO OpraHa
pasMeImarotTcs CIeAyIouye HHOpMaMOHHEIE MATEPHAIIBI:

U3BJIEYCHUS M3 3aKOHOAATENbHEIX H HOPMATHEHEIX IIPABOBEIX aKTOB, COIEPIKALINX HOPMEI,
PEryIHpYIOKE AEATENBHOCTD 110 HCIOIHEHHUIO My HUIIUIATIFHOM yCITyTH;

TEKCT HACTOALIEI0 aAMAHHUCTPATUBHOTO PETJIaMEeHTa;

uH(OpMAaIHA O NOPSAAKE HCHONHEHHUS MYy HUIUITIATBHOM YCITyTH;

1epedeHb JOKYMEHTOB, HEOOXOAMMBIX JULA [IPEAOCTABICHUS] MyHUIIUIAIBHOM YCIIyTH;

¢dbopMEl 1 00pasIEl JOKYMEHTOB IS 3al0JTHEHHU.

CBEIICHHMA O MeCTe HaxOXOCHHi H rpadpuke paboThl HAaUMEHOBAaHHE aIMHHHCTPALIHH
MyHHIMIanbpHOro obpasoanus u MOLI;

CIpaBOYHEIE TENE(HOHEI,

azpeca 3JeKTPOHHOM IOYTEL ¥ aapeca MHTepHeT-caliToB;

uH(opMaLysg 0 MECTe IMYHOTO IIPHEMa, a TakXKe 00 yCTaHOBJICHHBIX [T JTUYHOrO MpHUeMa
JHSX U yacax.

IIpn n3MeHeHUn WHQYOPMANHU IO UCIOIHEHHUIO MYyHHAITUIATIBHOM YCIyTH OCYLIECTBIAETCS
ee meproanueckoe 0OHOBIICHHE.

BuzyanpHas, TEKCTOBas W MyJbTHMEAWiHas mHOQOpMamMs O IOPSIKE MPeIOCTABICHHUS
MYHUIMIATGHOH YCIyTH pasMmemiaeTcs Ha HMH()OpManMmOHHOM CTeHAe Wik HHPOpMalHOHHOM
TepMHHaJE (yCTaHABIMBAaeTCAd B yIOOHOM U IpaXIaH MecTe), a Takxe Ha EgmHOM moprane
rocyIapCTBEHHBIX M MYHHIMNAIBHBIX yCIyr (wWww.gosuslugiru), a Taxxe Ha OQHIHAIBEHOM
caiite ynoiaoModeHHOT0 oprana (http:/privol.ru/).

Odopmienne BU3yalbHOH, TEKCTOBOR U MyJIbTUMEIUHHOM UHDOpMAIHH O TOpAIKe
IPeOCTaBICHUS MyHUIUIIAIBHOHN YCIyrH JOJDKHO COOTBETCTBOBATH ONTUMAIEHOMY
3PUTENBHOMY M CI[yXOBOMY BOCIIPHATHIO 3TOH MHpOpMaIMy IpakaaHaMH.

2.12.5. Tpebopanus Kk OOeCHEdYeHHIO MOCTYIHOCTH NPEHOCTABIECHHS MYHHUIAIAIbLHON
YCIIYTH [Jis1 HHBAJIUJIOB.

B nemsix obecriedeBns yCIOBHHM NOCTYHHOCTH IUI MHBAIHIOB MYHHIWMIIAILHOH YCIyTH
IOJDKHO OBITH 00€CTIEUeHO:

- OKa3aHHe CIEeI[MalNCTaMU IIOMOIIN HMHBAJIMJaM B IIOCA/IKe B TPAHCIOPTHOE CPEACTBO H
BBICAIIKE M3 HErO IEPE]l BXOIOM B IIOMEIINEHHUSA, B KOTOPHIX IIPEIOCTABIAETCS MyHUIUIAIbHAS
yCiIyra, B TOM YHCJIE ¢ HCIIOJIb30BAHUEM KpeCiIa-KOJSICKH;

- 6ecIpelATCTBEHHBIH BX0/{ HHBAJIHA0B B IOMENICHHE B BEIXOA U3 HETO,

- BO3MOXHOCTH CaMOCTOATENBHOTO IIEPEABMIKCHMS HHBAIMIOB 10 TEPPUTOPUH
OpraHu3allyy, [IOMENIEHHs, B KOTOPEIX OKa3hIBAETCS MyHUMNAIbHAS YCIIyTa;

- COINpPOBOXIEHHE HHBAIMIOB, MMEIOIIMX CTOMKHE paccTpodcTBa (QYHKUHH 3pEHHS U
CaMOCTOATENBHOIO IIEPEIBHXKCHUSA, M OKAa3aHHE KM IIOMOIIM Ha TEPPUTOPHH OpraHHU3alldH,
IIOMENIECHHS, B KOTOPBIX OKa3bIBACTCS My HUIIUNAJIEHAS YCIyTa;

- HaJuIexalee pasMeleHre o0opy1oBaHNs U HOCHTENEeH HHGpOpMAaIHy, HeOOXOIUMBIX IS
obecreyeHus OeCIpENITCTBEHHOIO JOCTYIla MHBAMAOB B IOMEIIEHUS M K YCIyraM, ¢ Y4eTOM
OTPaHUYCHUHN UX KU3HENEATEILHOCTH;

- nybnupoBaHHe HEOOXOMUMOH IUIsl MHBAJIMIOB 3BYKOBOM M 3pHUTENLHON HH(MOpPMAIHH, a
TaKXKe HAANHCEeH, 3HAKOB M HHOM TEeKCTOBOH M rpaduyeckolf uHbOpMaAuu 3HAKAMH,
BBIIOJIHEHHBIMH peNbeQHO-TOUeYHbIM IpH{TOoM bpaiins;

- IIOIIYCK CYPAOIEPEBOAUNKA U TH(HIOCYpAONEPEBOTINKA,

- JOmycK CO0aku-pOBOJNHHMKA TIpH HAIWYHH JOKYMEHTa, IIOATBEPXKIAIOIEr0 €€
crenuanbHoe 0o0ydYeHHe W BEIZAHHOIO o (opMe M B IOPSAKE, KOTOPHIE ONPEIesaroTCs
dbenepaabHBIM OPraHOM HUCIOTHHATENBHOM BIACTH, OCYIIECTBILIIOIUM (GYHKITHH 110 BEIpaboTKe U
peaNn3aliyd TOoCyJapCTBEHHON IIOJHTHKY M HOPMAaTHBHO-IIPABOBOMY PETyJIHPOBaHHIO B chepe
COITMAJIBHOM 3allIUTHI HACEIICHHUT,

- TpenocTaBIeHUE IPU HEOOXOAMMOCTH YCIYTH IIO MECTY J>KHTEIBCTBA HMHBAIUIA WX B
JIUCTaHIIHOHHOM DEXUME;

- OKa3zaHHe CICIMATNCTAMH HHOH HEOOXOOMMOW IIOMOINM WHBAIKAAM B IIPEOJOTCHUH
6apbepoB, NPENSATCTBYOIIMX [TOJIyYEHHIO MU YCIIYT HapaBHE ¢ APYTUMH JTHIAMH.


http://www.gosuslugi.ru
http://privol.ru/

2.13. TloxkasaTensaMH  JOCTYIHOCTH H Ka4eCTBA MYHHIHUIAJILHON YCIYTH SBILIOTCS
IPEIOCTABICHAE MyHUIUNANLHON yCIIyTH HIIH OCYINECTBICHHE OTHEIBHBIX aJMHHUCTPATHBHEBIX
TIpoLEAYp B DIEKTPOHHOH (popMe, NOIydeHne 3a1BUTENeM HHGOPMALHH O XO€ IPEJOCTaBICHH
MYHHIMIIANGHOH YCIYIH C HCIIOIB30BAHAEM CpEICTB TeNeOHHOM CBA3H, 3JIEKTPOHHOTO
HHQOPMHPOBaHHA, COOIONEHHE CPOKOB IIPEJOCTABICHHUS MYyHUIUIIAIBHON YCIyTH, OTCYTCTBHE
Kajlob6 W TIpeTeH3MH CO CTOPOHBI 3asiBHTENI, & TakXKe CyIeOHBIX aKTOB O IpPH3HAHHH
HE3aKOHHBIMH PeLleHUH, AeHCTBUH (6e3neHcTBYSA) yIIOMHOMOYEHHOTO OPraHa M JIOKHOCTHEIX
JIAI YIOJTHOMOYEHHOT'O OpraHa.

2.14. HMuple TpeboBaHHA, B TOM YHCIE YYHTHIBAIOIIME OCOOCHHOCTH NPEIOCTABIECHHUS
MyHHUIUIATGHBIX YCIYT B JJIEKTPOHHOU dopme 1 MOII,

Oco6eHHOCTH OCYILECTBIEHMS OTAENbHBIX aIMHHUCTPATHBHEIX IPONENYp, HEHCTBHIA,
BBIIIOJIHEHHE KOTOPHIX OOECHEUMBAETCS 3asBHTENIO IPH IPENOCTABICHHH MYHHUIUIAILHOM
YCIYTH B 3JEKTPOHHOH (opMe, W IIpefoCTaBIeHHs MYHHUIUNANBLHON yciayrd depes MOI]
YCTaHOBJIEHBI B pa3ziesie 3 HaCTOAIMIEro aAMAHUCTPATUBHOTO PErJIaMeHTa.

3. Cocras, MoCIe10BATENBHOCT U CPOKH BHIIOJIHEHUS aMIHUACTPATUBHBIX IIPOLEIYD
(meiicTBuit), TpeGOBAaHUS K IOPSIKY UX BHITONHEHUS, B TOM YHC/IC 0COOEHHOCTH BBIIOIHEHHS
aJIMIHICTPATHBHBIX IIPOLENYP B SIEKTPOHHOH GopMe, a TakiKe 0COGESHHOCTH BEITOMHEHUS
aIMHHUCTPATUBHBIX ITpoNenyp (IeHcTBHI) B MHOTO(hYHKIIMOHAIBHBIX IIEHTPax

IIpenocraBnenne  MyHHLUIIQTBHOM  yCIYrH  BKIIOYaeT B cebs  cleayromue
aIMHHUCTPATHBHEIC IIPOLIELY PbI:

1) mpueM u perucTpanus 3asBICHHS B JOKYMEHTOB (0TKa3 B IIpHUEME K PacCMOTPEHMIO
3a9BJICHUS U JOKYMEHTOB);

2) dopMupoBaHUE U HaIIpaBJIeHHE MEXBEIOMCTBEHHBIX 3aIIPOCOB B OpraHbl (OpraHH3allky),
YYACTBYIOIIKE B PEIOCTaBIEHIHHN MYHUITUIIATIBHON YCITyTH;

3) paccMoTpeHHE 3asBICHHA W IPEACTaBICHHBIX IJOKYMEHTOB, HaIlpaBleHUE (BpPYyUEHHE)
3a9BUTENIIO  JOKYMEHTa, [MOATBEPXKIAIOMIEr0 IPHUHATHE pEIIeHHS O  COIVIACOBAHHUH
mepeycTpoiictBa M (WIH) IMEpEelIaHHPOBKA ITIOMENIEHUS B MHOTOKBAPTHPHOM JOMe, OO
pemueHus 06 OTKa3e B COIMIACOBAHMH IIepeyCTpoiicTBa U (M) MEpEIIaHHPOBKH MOMEIIEHHS B
MHOTOKBapTHPHOM JIOME.

3.1. IlpueM u perucTpaunus 3asBlCHUA U JOKYMEHTOB (OTKa3 B IIpHEME K PacCMOTPEHHIO
3asBIEHUS U JOKYMEHTOB).

3.1.1. OcHoBaHueM AJI1 Havyajla aAMUHUCTPATHBHOM MPOIEMYPHI SBISETCSA IIOCTYIUICHHE B
YIOJIHOMOYCHHBI OpraH 3adBJCHHs Ha JHMYHOM IIpHEME, IIOYTOBHIM OTIIPABICHHEM, B
3IEKTPOHHOH (popme my depe3 MOII.

3.1.2. Tlpuem 3asBNE€HUS U [pPUNATAEMBIX K HeEMy JOKYMEHTOB OCYINECTBIISET
NOJDKHOCTHOE  JIHIO YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 33 IPEIOCTABICHHE
MYHHLUOAIBHOHN yenyTH, ciennanuct MOL, ocyiecTrisomuii npiueM 10KyMEHTOB.

3.1.3. Ilpu nuuroM oOpallleHuH 3asBUTENS JODKHOCTHOE JIUIO YIIOJTHOMOYEHHOIO OpraHa,
OTBETCTBEHHOE 3a  IPENOCTaBICHHE MYHHULIMIAIBHOH  yciuyrH, cnemuanuct MOIL],
OCYIIECTBISIIOIMUAN TPHEM JOKYMEHTOB, IIpOBEPSE€T KOMIUIEKTHOCTh IPEACTaBICHHOTO B
COOTBETCTBHHU ¢ IyHKTamH 2.6.1 u 2.6.2 HacTosIIero aiMUHHUCTPATHBHOTO perjiaMeHTa IaKeTa
JIOKYMEHTOB, IIPH HEOOXOAUMOCTH JIENIaeT KOMHUIO C NPEICTaBICHHBIX 3asIBUTENIEM MOIIHHHIKOB
JOKYMEHTOB U 3aBEpSET UX.

Ilonyuenue 3asBICHHS M INpWIaraéMbIX K HEMYy JOKYMEHTOB IIONTBEPXKIAETCS
YIIOJTHOMOYEHHBIM OPTaHOM ITyTEM BBIIAYU (HAIpaBIEHHS) 3asBUTENIO PACIIUCKH B IIOIYYEHUH
JOKYMEHTOB C yKa3aHHEM HX IepedYHs M NaThl UX IOMy4YEHHs YIIOIHOMOYEHHBIM OPIaHOM, a
TaKXKe€ C YyKa3aHHEeM I[IepeuHs CBEIACHUH U JOKYMEHTOB, KOTOpHle OyIyT HOIydYeHBl IIO
MEXBEIOMCTBEHHBIM 3ampocaM. B crydae npepocraBnenus qoxyMeHToB yepe3 MOI] pacmucka
BHIJIaeTcs ykazaHHeiM MOIL,



IIpy nocTyIuieHNY 3asABIECHHS B IPUIaraeMbIX K HeMy TOoKyMeHToB B M®II, mocnennuii He
NO3AHee OHMA, CICAYIOINEro 3a AHEM MX IMOCTYIUIEHHS, OOCCIeuMBaeT mepenady 3asBlIeHHs U
NpHIIaraeMEIX K HEMY JOKYMEHTOB B YIIOJTHOMOYCHHBIA OPraH.

3.1.4. Ilpm NOCTyIJEHHH 3asBIEHHS IO IIOYTE NOMKHOCTHOE JMIO YIIOIHOMOYEHHOTO
OpraHa, OTBETCTBEHHOE 3a IPENOCTABICHHE MYHMIMIAILHON YCIyTH, MPHHMMAeT H
PETHCTPUPYET 3asBICHUE C IIPUIAraéMBIMU K HEMY JOKYMEHTaMH.

ITomyyenne 3asgpnenns B (QopMe 3NEKTPOHHOTO JOKYMEHTa W IpPHIATAEMBIX K HEMY
JOKYMEHTOB IIOATBEPXKIACTCA YIOJHOMOYEHHBIM OpPIaHOM IIyTeM HAlPaBICHHUS 3asBUTEIIO
YBEIOMIICHHS, COAEPIKAIIEr0 BXOAAMUI PErUCTPAIlMOHHBI HOMED 3asiBIICHUS, ATy MONYYEHHs
YIOJTHOMOYEHHBIM OPraHOM YKa3aHHOIO 3asBIICHHMA M IIPUIaraeMbIXx K HEMy IOKYMEHTOB, a
TaKXKe [iepedeHb HaMMEeHOBaHUY (halioB, IPEACTABIEHHBIX B (hOPME DIIEKTPOHHEIX JIOKYMEHTOR,
C yKa3zaHHMEM HX 00beMa, a TaKkkKe IIepPEUHs CBEIACHUHN M JOKYMEHTOB, KOTOPbIE OYAyT IOIyYeHE]
10 MEXXBEJIOMCTBEHHBIM 3allpocaM (fajiee - YBEIOMIIEHHE O IMOTyYeHUH 3aSBICHH).

YBenoMIICHHE O IOJy4YECHHH 3as8BJICHUS HApaBJseTCs YKa3aHHBIM 32 BHTENIEM B 3asBJICHUH
ciocoboM He no3gHee pabouero MAHS, CHEAYIOMEro 3a JHEM IIOCTYIUICHHWS 3asBICHUS B
YIIOJTHOMOYEHHBIH OpraH.

3.1.5. Ilpm nocTymuieHHH 3asBICHHS B JJIEKTPOHHOW (opMe [JOMKHOCTHOE JIMIIO
YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IIPENOCTAaBIIEHHE MYHHIMIAIBHON YCIyTH, B
TedeHHe 1 pabodero MHA ¢ MOMEHTa €ro PErHCTpallMH IPOBOJUT IIPOIENYPY IIPOBEPKH
JeHCTBUTEIHHOCTH KBATH(DUIUPOBAHHON MOINUCH, ¢ MCIIONH30BAHHAEM KOTOPOH MOIMKCAHO
3asBlIeHHE (MaKeT O3JEKTPOHHBIX NOKYMEHTOB) O IPEINOCTABICHHH MYHHUIMIAIBHON YCIyTH,
HpeyCcMaTpUBAIOIIYIO IPOBEPKY COONIOAEHUS YCIOBHH, yKa3aHHBIX B crathbe 11 MemepanpHoro
3akoHa Ne 63-@3.

B cnydae ecnu B pe3ysbTaTe NpOBEPKH KBATHM(PULUHPOBAHHOW IMOAMHCH OYyIET BHIIBICHO
HecoOMoIeHe YCTaHOBJICHHBIX YCIOBUM IpH3HAHUS €€ NeHCTBUTEIHHOCTH, YIIOJHOMOYEHHEIH
Opra B TeUCHHE TpexX AHEH cO JHS 3aBeplIeHUs NPOBEJCHHS TAKOH MPOBEPKH NMPHHAMAET
pemieHHe 00 OTKa3ze B IpHeMe K PpacCMOTPEHUIO 3asgBIICHUS W HAmpaBisdeT 3asgBHTENIO
yBeoMIIeHHe 00 3TOM B 3JIEKTpOHHOH QopMe ¢ ykazaHmeM IyHKTOB cTaThi 11 deneparsroro
3aKOHa Ne 63-®3, xoTOpEIE IOCIYXXWUIM OCHOBaHHEM Ui IMPUHATHS YKa3aHHOTO
pemenns. Takoe yBeZOMIICHHE HOANUCHBAETCA KBANU(UITMPOBAHHOMN MOANKUCHIO0 PYKOBOAUTEIS
YIOIHOMOYEHHOI'0 OpraHa MM YIOJHOMOYEHHOTO MM JOJKHOCTHOTO JIAIA U HAIPaBIISETCS 10
agpecy 3JIEKTPOHHOHM IOUTHI 3asBHUTENA JIHOO B ero JW4HBIN KaOwHeT Ha EmwHoM mopraie
rOCyJapCTBEHHBIX M MYHHIIMITATTEHEIX YCIYT.

3.1.6. MakxcuMasbHBIM CPOK HCHONHEHNS aJMIHACTPATABHOMN IPOIEIY PEL:

- Ha TUYHOM IIpHUeMe rpaxkaad — He 6osee 20 MAHYT;

- IpU [OCTYIUIEHWH 3asBJICHHS M IOKYMEHTOB IO moute mid 4depe3 M®I] — ne Gosee 3
JHEH co AHS INOCTYIUICHHS B YIIOJIHOMOUEHHEIH opraH;

- TIpU NOCTYIUICHHH 3asBieHHS B (QOopMe SJEKTPOHHOTO JOKyMEHTa — He mo3gHee 1
pabodero mHs, CIEAYIOMEro 3a JHEM IOCTYIUICHNUS 3asBICHUS B YIIOJIHOMOYEHHBIH OpraH.

VYBenomneHne 06 oTka3e B IIpueMe K PacCMOTPEHHIO 3asBJICHHA, B CIydac BBIIBICHHSI B
XO/le TMPOBEPKH KBATHGOUIIUPOBAHHON IOMNHUCH 3aABUTENT HECOOIIONEHHS YCTAHOBIECHHEIX
yCHOBHH NpU3HAHHUS €€ AeUCTBUTEIFHOCTH HANpaBIsfeTcs B TEYCHHE 3 JHEH CO NHS 3aBEpIICHHS
MIPOBEAEHUS TaKOH IPOBEPKH.

3.1.7. Pe3ynpTaToM HCIIOIHEHUS aAMUHACTPATUBHON IPOLENYPHI SABIISIETCS:

- ImpHeM M pEerHCTpalys 3asBJICHHS, BblIada (HalpaBieHHE B 3NEKTPOHHOM BHIE WJM B
M®II) 3asBuTENO pacUCKH B IOIY4YCHHH 3asBJICHHUS W IPHJIOXKEHHBIX K HEMY JOKYMEHTOB
(YBEIOMJICHHUS O TIONYUSHUH 3asBICHHS);

- HampaBleHHE YBENOMIJIEHHS 00 OTKa3e B IpHEME K pACCMOTPEHHIO 3asIBICHUS,
DOCTYIHBILETO B 9JEKTPOHHOM BHJE, IO OCHOBAaHUSIM, YCTaHOBJIEHHBIM IIyHKTOM 2.7
HACTOSIIETO aAMUHUCTPAaTHBHOTO PETJIaMEHTa.

3.2. ®opMupoBaHME W HaIpaBICHHE MEXKBEIOMCTBEHHBIX 3alpOCOB B OpPraHbl
(opraHu3arun), y4acTBYIOIIHME B IPEAOCTABICHUN MyHUIIMIIATIBEHON YCIyTH.



3.2.1. OcHoBaHMeM /Ui Hadala aJMHHUCTPATHBHON HpOLENYypHl SBISAETCS ITOJIYUYECHHE
3agBiCHUS U JOKYMEHTOB JOJDKHOCTHBIM JIMIIOM YIIOJHOMOYEHHOTO OPraHa, OTBETCTBEHHEBIM 3a
IpefoCTaBIeHNEe MyHUITUITATBEHOH YCIyTH.

3.2.2. B ciydae ecnM IOKyMEHTH (MH(MOpMalus), IpeXyCMOTPEHHBIE IYHKTOM 2.6.2
HACTOSINETO aJMHUHUCTPATUBHOTO periaMeHTa, He OBUTH IIPEACTaBICHBI 3asiBUTEIEM IIO
cOOCTBEHHO} MHMIMATUBE, JOJDKHOCTHOE JIUIO YIIOTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
IpeAOCTABICHAE MYHHLUNAIGHOM YCIYIM, TOTOBUT U HANpaBisgeT B YCTAHOBIEHHOM
38KOHOMATENILCTBOM TIOPS/AKE MEXKBEIOMCTBEHHBIE 3aIllpOChl B OpraHbl, B PacCIOpPSIKCHHH
KOTOPHIX HAXOAATCS YKa3aHHbIE JOKYMEHTHI M HH(POPMAaITHS.

3.2.3. B cmyuae ecnu 3adBUTENIEM CaMOCTOSATENIBHO TIPEICTABIEHBl BCE JOKYMEHTEHI,
HEOOXOAMMEBIE IJII IIPCJOCTaBICHHS MYyHHIUNATBHON yCOyrH W B PacHOpSKCHUH
YIIOJTHOMOYEHHOTO OpraHa MMeeTcs Bcs MHbopManus, HeoOxXomuMas I ee IPeJOCTaBICHHS,
JNOIDKHOCTHOE  JIMIIO  YIIOJJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IIpPeJOCTaBIICHHE
MYHHI[UIIATGHON  yCIyrW, IEPEXOMUT K HCIONHEHHIO CIEAYIOIIEH aIMHHHCTPATHBHON
IIpOIe Ly PHI HACTOSIIETO 3 AMUHUCTPATHBHOIO PEITIAMEHTA.

3.2.4. MakcuMaibHBIA CPOK HCIIONHEHUS aJIMHUHHCTPaTHBHOM Ipoluemypsl — 5 paboumx
IHEel CO THSI OKOHYAHUS IpHeMa JOKYMEHTOB M PETHCTPAIlHU 3asSBIICHUS.

3.2.5. Pe3ynpTaToM HCIONHEHUS aIMUHHACTPATUBHOHN IIpOLleypHl ABseTcs GopMUpOBaHUE
U HalpaBlicHHe MEXXBEJOMCTBEHHEIX 3alIpOCOB JOKYMEHTOB (HH(QOpMaLum).

3.3. PaccMoTpenre 3asBICHHS U MPEACTaBICHHBIX JIOKYMEHTOB, HaIpaBlIcHUE (BpY4CHHE)
3a4BUTENIO JOKYMEHTa, MOATBEP)KIAIOWIET0 TPHHATHE DEIICHHS O  COIJIACOBAHUU
nepeycrpoiicta W (WiM) [EpPEIUIAHHPOBKM IOMEIIEHHS B MHOFOKBAPTHPHOM JOME, IHOG0
pemenus 06 OTKase B COITIACOBAHHU IIEpEyCTPOMCTBA M (MJIM) HEPEIIAHUPOBKH MOMEIIECHHUS B
MHOTOKBAPTHPHOM JIOME.

3.3.1. OcHoBaHHEM IS Hayajla BBITOJHEHHUS AAMUHUCTPATMBHOW IPOLEAYPEl SBIISIETCH
HONy4YeHWe  JOJDKHOCTHBIM  JIAIOM  YIIOJHOMOYEHHOIO  OpraHa, OTBETCTBEHHEIM 33
IpEeNOCTaBJIeH e MyHHUIUNIAIBHOH yCIIyTH, BceX JIOKyMEHTOB (MHGOpMAanym), HeOOX0MUMBIX s
NpENOCTABIICHAS] MYHHUIUDAIGHON YCIyTH, B TOM UHCIE IPEJCTABIEHHBIX B IOpPSAIKE
MEXBEJIOMCTBEHHOT'O B3aUMOAEHCTBHS.

3.3.2. JIOMKHOCTHOE JIMIIO YITOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IPENOCTABICHUE
MYHHLUNAIBHON YCIyTH, paccMaTpHBaeT IIpe/ICTaBleHHbIE NOKYMEHTH M HHGOpMaluio Ha
MpeaMeT OTCYTCTBUS (HAIMYUS) OCHOBAHMH OTKa3a B IIPEJOCTABICHUY MyHHUIMIIAIBHON YCIIYTH,
HPEeIyCMOTPEHHBIX IIYHKTOM 2.8 HACTOSIIEr0 aAMHHUCTPATHBHOIO PETTIAMEHTA.

3.3.3. Ilo uToram paccMOTpEHHUS 3agBIEHUS YIIOJIHOMOYEHHBIH OpraH:

1) mpuUHEMaeT peIIeHHEe O COIVIACOBAHUHU IepeyCTpOHCTBa M (WIM) IEpEIIaHUPOBKU
TIOMEIEHHUS B MHOTOKBAPTUPHOM ZIOME;

2) npuHHHEMaeT perreHMe o006 OTKa3e B COIVIAaCOBAaHHMH IlepeycTpoiicTBa ®  (WIIH)
TepeIUIaHHPOBKY IIOMEIIEHNS B MHOTOKBAPTHPHOM JIOME.

3.3.4. Ha ocHOBaHHH NMPUHATOTO PEIICHUS YIIOJHOMOYECHHBIH OpraH rOTOBUT:

1) pemreHue O COIacOBaHUM IIEPeyCTpOHCTBa W (MJIM) IEPEINIAHUPOBKH IIOMEINEHMSA B
MHOIOKBapTHPHOM JoMe o dopMe, yTBEepKAeHHo# npuka3oM Musncrpos Poccum ot 04.04.2024
Ne 240/mp «O6 yTBepxaeHUH (GOPMBI 3aiBICHHUA O IEPEyCTpOHCTBE H (MIIHM) IEPEIIAHHPOBKE
OMEIIEHHS B MHOTOKBAPTHPHOM JOME W (QOPMEI TOKYMEHTa, HMOATBEPIKAAIOIIEIO IPUHATHE
pelleHds O COIJIACOBAHWH WM 00 OTKase B COIVACOBAHMH IIEpeyCTpolicTBa H  (WIIH)
TIepEIIaHAPOBKY IIOMEIICHUS B MHOTOKBAPTHPHOM JOMEY,

2) pemenne 00 OTKase B COIVIACOBAHUM IepeyCTpOMcTBa W (MIM) IEpEIIaHHPOBKH
TIOMEIIECHNS B MHOTOKBAPTHPHOM JIOME C YKa3aHMEM OCHOBaHMH I OTKa3a, MPeIyCMOTPEHHBIX
IYHKTOM 2.8 HACTOAINEro aAMHHUCTPATUBHOIO PEriIaMeHTa.

3.3.5. PenteHne 0 COrfIacOBAHHY MEPEYCTPOUCTBA U (WUIH) HEPEIIIaHUPOBKU IIOMELICHNS B
MHOTOKBAPTHPHOM JIoMe NH00 peureHHe o0 OTKa3e B COTJIACOBAHMH IIEPEyCTPOHCTBA M (WMIIH)
HEPEIIAaHUPOBKH IOMENICHNss B MHOTOKBADTHPHOM JOME BBIJACTCA HIIM HANpPaBlsAeTCsA



3a9BUTENIO HE IO3JHEE 4eM 4Yepe3 TpH pabouMx IOHS CO AHA NPHHATHS OJHOTO M3 pEIleHHH,
IIPEXYCMOTPEHHBIX ITyHKTOM 3.3.4 HACTOSINET0 aIMUHUCTPATHBHOTO PErIaMEHTa.

3.3.6. PemeHue 0 cOTIacOBaHKHU IIepeycTpoiicTBa U (WIIH) NeperIaHHPOBKHA IIOMEIIEHHS B
MHOTOKBAapTHPHOM JIOME SBJIAETCS OCHOBAaHHMEM IHPOBEICHHUS IepeycTpoiicTBa W (WIIH)
HEPEIUIAHAPOBKH.

3.3.7. MakcuManbHBI CPOK HCIIOJIHEHHs aIMUHHMCTPaTHBHOM mpouenypwl - 30 mHe# ¢
MOMEHTa MOJy4eHHs JIODKHOCTHBIM JMIIOM YIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 32
IpefoCTaBIeHHe MYHUIMNAIBHOM YCIIyTH, BCEX MOKYMEHTOB (MHGOpMAlMK), B TOM YHCIE
HOJTYYECHHBIX B  paMKaX  MEXBEJOMCTBEHHOTO  HH(GOPMAIMOHHOTO  B3aMMOJEHCTBHSA,
HEOOXOUMBIX JJI IPEAOCTaBICHUS My HULIIUTIAIBHON YCIIyTH.

3.3.8. Pe3ynmpTaToM HCIIONHEHHUS aJMUHUCTPAaTUBHOHN NpOLEAypHl SBIETCS HalpaBICHUE
(BpyUeHHE) 3asBUTENIO, B TOM HCJIE HOCPEICTBOM IEKTPOHHOH nouThl m1bo uepes MOL:

- pelleHHs] O COTJIACOBAaHHWM HepeycTpoicTBa M (WJIH) NEPEIIaHUPOBKH IIOMEIIEHUS B
MHOTOKBapTHPHOM IOME;

- pemmenuss 00 OTKa3e B COIJIACOBaHMM IIEpeyCTpOCTBa M (WMIM) IEpelIaHHPOBKU
TIOMEIEHHs B MHOTOKBapTHPHOM ZIOME.

B ciyuae momaum 3asiBleHMs B 3JEKTPOHHOH (opMe 3asgBUTENIO B KadeCTBE pe3yibTara
IPEeIOCTARJICHHUS YCIIyTH 0OECIIEUUBAETCS 110 €r0 BEIOOPY BO3MOXHOCTD IOy YEHHS:

D) B (¢opMe DIIEKTPOHHOIO JOKyMEHTa, IIOJNUCAHHOIO YIIOJIHOMOYEHHBIM
JOJDKHOCTHEIM JIHIIOM C KCIONb30BAHMEM YCIJICHHOW KBATU(PHUIMPOBAHHON SIIEKTPOHHOM
IIOJITIKCH;

2) B (hopme noKyMeHTa Ha OymaxkHOM HocuTene B MOL;

3) wuHbopMamMM W3 TOCYJapCTBEHHBIX HH(MOPMAIMOHHBEIX CHCTEM B Clydasx,
IpeayCMOTPEHHBIX 3aK0HOIaTeNnbeTBOM Poceniickoil denepanuu.

3.4. TTopsanok OCYIIEeCTBICHHS aIMUHHCTPATHBHEIX IIPONENYp B ICKTPOHHOH (opme, B
TOM YHCJIE C HCIOIb30BanueM EQMHOTO mopTaia rocy 1apCTBEHHBIX B MyHUIUNIAIBHEIX YCIYT.

3.4.1. Ilpu mpenocTaBiIeHUH YIONHOMOYEHHBIM OpPIaHOM MYHMIMIAILHOW YCIyTH B
3IEKTPOHHOM (opme mocpencTBoM EamHOro moprana roCyZapcTBEHHBIX U MyHHIHIANBHBIX
YCIIYT 3asiBUTEITIO 00ECIEUHBACTCS BEIIOJHEHUE CIEMYIOMNX JeHCTBHIH:

oIy ueHre HHGOPMAIIMH O TIOPAIKE U CPOKaX IIPeIOCTABICHHS MYHUIUITAIEHOHN YCIIyTH;

3alHCh HA IIPUEM B YIIOJHOMOYEHHBIH OpraH I IOAa4yH 3aIpoca O MPEJOCTaBICHHH
MYHHUIMIIATEHOM YCITyTH (Jlajiee — 3aIpoc);

(bopMHpOBaHKE 3aIPOCa;

OpAeM W PErucTpanys YIOJIHOMOYCHHBIM OpPraHOM 3alpoca W HHBIX JOKYMEHTOB,
HeOOX0AMMBIX JJIS IPEIOCTABICHUS My HHAIIUITAILHON YCITyTH;

MOJIyYeHUE pe3yNbTaTa PefOCTaBICHUS MY HUIUITAILHON YCITyTH;

MIOJIyYCHHE CBEICHHI O XO/Ie BRIITOIHEHHUS 3aIIpoca;

OCYITIECTBIICHHE OLICHKH KadeCTBa MIPEA0CTABICHHS MYHUIMITATEHOU YCITyTH;

mqocynebHoe (BHecyneOHOe) oOkanoBaHMe pelleHMi M aelictBuit (OesmeiicTBHsA) opraHa
(opraumzarium), JOHKHOCTHOTO JIUIA opraHa (OpraHu3anuy) 00 MyHHUIUIIANEHOTO CIIy Kalllero;

AQHKETHpOBaHWE 3adBUTENA  (TIPEIbSBICHHE  3asBHTENI0 IIEPEYHS  BOIPOCOB H
HCYEPITHIBAIOIIETO ePeYHs BADHAHTOB OTBETOB HA YKa3aHHBIE BOIIPOCHI) B IEJAX ONPEACICHUS
BApHAHTA MYHHIUNAIBHOM YCIYTH, IpPeXyCMOTPEHHOIO aJMHHMCTPATHBHEIM pETIaMEHTOM
IpeIOCTaBIeHUS My HUIUIIAIBHON YCIIyTH, COOTBETCTBYIOMIErO IPU3HAKaM 3asBUTENIA;

IpenbIBIeHUE 3asSBHTETI0 BapHaHTa IIPEAOCTABIEHMS MyHHIMIATIGHOH  YyCIIyTIH,
IpEIYyCMOTPEHHOTO  aMUHHUCTPATHBHBIM DETJIAMEHTOM MPEAOCTABICHHS MYyHHUIUNAILHON
YCITyTH.

3.4.2. Jlns npenocTaBieHus MyHALIUIIAIBFHON yCIyTH ¢ UCIIONIb30BaHReM Exunoro moprana
TOCY/IapCTBEHHBIX W MYHHWIHUIIAIBHBIX YCIyr 3asBUTENb 3alONHAET (OpMy, B KOTOPOH
HeOoOXOIMMO YKa3aTh CBeleHMs, HeoOXOomuMble Ul ToiydeHus yciyru. OOsgsatenbHBIE K
3aII0JTHEHHIO TI0JIS OTMEYAIOTCSI 3BE3/10UKOH.



3.43. 3agBiicHME CUMTaeTCs OTHIpPABICHHBIM IIOCHE  TOJYYeHHs  3adBHTEEM
COOTBETCTBYIOILErO JJIEKTPOHHOTO YBEJOMIICHUS B JIMYHBIA KaOWHET 3agBHUTEN MM €0
npencTasuTens Ha EqunoM noprane rocy1apcTBEHHBIX ¥ My HUITHIAIBHBIX YCIYT.

3.4.4. B xoze npenocTaBieHns MyHUIUIANBHON YCIYTH 3asSBUTEINb IOIYYacT YBEAOMICHHS
0 cTaryce yCIyTH B JIMYHOM KaOHMHETe 3asBHTEI MIIH €ro Npe/cTaBuTeNs Ha EAuHOM moprane
rOCYIapCTBEHHBIX ¥ MyHHUITUIIATIBHEIX YCIIYT.

3.4.5. 3asBUTEMIO B KauecTBE pe3yJibTaTa NPEHOCTaBIECHHS YCIYIH O06ecIeYuBacTcs
BO3MOXXHOCTh TIOJY4YE€HHs O3JIEKTPOHHOIO JOKYMEHTa, TOAMMCAHHOIO C HCIONb30BaHHEM
YCHJIEHHOH KBaNU(UIIMPOBAHHOH JIEKTPOHHOH ITOIIIHCH.

Ilpp momy4yeHHM pe3yibTata IIPEfOCTaBIEHHS YyCIyrm Ha EauHoM mopraie
roCyJapCTBEHHBIX ¥ MyHHUIIUIIAIBHBIX YCIYT B OpMe 3IEKTPOHHOTO MOKYMEHTA JOIIOIHUTENLHO
obecreunBacTCs BO3MOXKHOCTD IIOIIYHYCHHUS IO XKEJAHUIO 3adBUTENS JOKyMEHTa Ha OyMaKHOM
HOCHTeJIE, MOATBEPKIAIOINETO CONEPKaHne 3IEKTPOHHOTO JOKYMEHTA.

HNudopmanus o6 3IEKTPOHHBIX INOKYMEHTaX - pe3ylbTarax IpeJOCTaBJIeHHS YCIyTr, B
OTHOIICHUH KOTOPBIX IPENOCTABISIETCS BO3MOYKHOCTH, IPEIyCMOTpPEHHas ab3aleM BTOPBIM
HACTOAIIET0 IYHKTa, pasMellaeTtcs omeparopoM EWHOro mnoprana ToCymapCTBEHHBIX H
MYHHUIUIAIBHBIX YCIYT B €IHHOM ITUYHOM KaOHHETE Ui B 3JIEKTPOHHOH QopMme 3ampoca.

B03MOXXHOCTE HONy9eHHUS pe3yiibTaTa IIPeNOCTaBICHUS YCIYTH B (OpMe 3JIEKTPOHHOTO
IOKYMEHTa WJIH IOKyMeHTa Ha OyMaXHOM HocHTene O00ecredMBaeTcsl 3asBUTENI0 B TEUCHHE
CpoKa JeHCTBHS pe3yJsbTara IIPEeJOoCTaBIEHHs YCIyTH (B ClIydae €ClId TaKoW CpPOK yCTaHOBIIEH
HOpPMAaTHUBHBIMH [IPaBOBBIMU aKkTamu Poccuiickoit @enepanun).



